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Nothing in this job description restricts management's right to assign or reassign duties and 

responsibilities to this job at any time. 

 

DUTIES Serves as an Airport Planner in the Planning Department, Office of Engineering, 

Metropolitan Washington Airports Authority (Airports Authority).  Serves as technical advisor and 

project manager to the Manager, Planning Branch, for the preparation, modification, and updating 

of Master Plans and other comprehensive planning studies and reports for the near-, mid-, and long-

term use, development, and operation of Ronald Reagan Washington National Airport (DCA) and 

Washington Dulles International Airport (IAD).   Translates general goals, plans, and concepts of 

the Master Plan for the modernization and improvement of DCA and IAD into specific programs 

and concept design guidelines and requirements. Serves as project manager during a project’s 

planning and programming phases, as a project team member through a project’s design, 

construction, activation and operation, and as a member of a program management team that 

establishes and manages business processes and resources necessary for the Capital Construction 

Program (CCP) and the Capital, Operating and Maintenance Investment Program (COMIP).  

Performs related functions. 

 

Technical Expert and Advisor 

 

Develops policy recommendations, from both engineering and comprehensive planning 

perspectives, for the operation and master planning of DCA and IAD. Develops pre-design data 

for CCP projects and assists in the negotiation of pre-design program statements.  

 

Collects, maintains, analyzes, and interprets databases of varied forms and subjects for reference 

in the formulation of plans, policies, and programs. 

 

Uses computer applications to illustrate or map, simulate, or analyze facilities, or movements by 

ground vehicles or aircraft. Prepares site development guidelines and sets standards to be used 

by the Airports Authority, consultant planners and designers, and airport tenants. Reviews site 

plans and program statements to ensure overall conformity with Airports Authority policy and 

comprehensive plans and with adjacent development and systems of services. 

 

Tracks current events to ensure timely and complete consideration of all events, regulations, and 

technological advances that would influence Airports Authority plans, policies, and programs, 

such as developments in new commercial aviation aircraft and the aviation industry; Federal, 

State and local transportation policies; aviation economics and market demands; and 

environmental regulations. 

 

Understands airport processes of various types, such as aircraft airfield traffic control and flow, 

passenger processing, baggage handling, and security, sufficiently to engage stakeholders in 

discussions of system expansion or rehabilitation needs and solutions.   Likewise, understands 

municipal systems, such as utilities, roads, and public safety, to similarly lead stakeholders 

through decisions on future needs and concepts.   

 

In cooperation with business analysts, forecasts schedules, costs and revenue potential, and 

weighs those with customer needs and marketing advantages to establish financial feasibility or 
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desirability.   

 

Reviews  COMIP project proposals for the Airports Authority to ensure compatibility with 

the Master Plans and functional plans. Prepares five-year COMIP Program projects and 

budgets on an annual basis.  Develops project recommendations for consideration in future 

COMIP projects and budgets. 

 

Prepares Airports Authority position papers and reports on issues (sometimes controversial) 

involving all aspects of air and ground transportation and physical facility planning 

associated with the Airports Authority. 

 

Project Manager 

 

Manages (plans, budgets, schedules, and reviews) studies and planning projects of contract 

consultants. Schedules and leads coordination and review meetings, and reviews statements of 

qualifications or proposals of consultants and assists in the selection and contracting of 

consultant experts to perform the planning projects and studies. Oversees consultant work for 

quality, schedule, and cost control; administers contract details such as compliance with scope, 

change notice preparation, and invoice review and approval on behalf of the Contracting Officer 

as the Contracting Officer’s Technical Representative (COTR). 

 

Liaises with other employees of the Airports Authority, as well as planning partners or 

interested parties in the private and public sectors, to enhance, de-confliction or ensure that 

parallel efforts occur and gain approval.  Examples include the coordination of CCP projects 

with the Office of Finance to support bond sales or grant applications or other Offices to 

calculate return on investment or total cost of ownership project justifications; other examples 

include coordination of utility forecasts, traffic demand, airspace/building conflicts, 

incompatible land use encroachments, or environmental permit applications with local 

jurisdictions.  

 

Reports the progress of studies to the Manager, Planning Department, and to other persons or 

mechanisms for project and program management. Conducts meetings with stakeholders to 

collect inventory information, relay in-progress study findings, develop consensus on 

recommendations, and gain approvals for study conclusions. Communicates both technical and 

administrative progress of the study and its consultant(s) to senior management and the Airports 

Authority’s Board of Directors.     

 

Project Team Member 

 

While working on an individual project, typically a capital project for eventual construction, 

works closely with the anticipated succeeding project managers from the Design, 

Construction, and Building Codes/Environmental Departments and with staff from Project 

Controls during the preparation of predesign programs (Project Definition Documents and 

Project Criteria Documents) to identify conceptual issues and solutions related to design, 

construction, building code, environmental compliance, costs, and scheduling.  Coordinates 

cost estimates and schedules with these other departments. 
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Assists in the development of the design statement of work (SOW) and in the selection of a 

design architect/engineer (A/E) and participates with design team as requested in the 

development of the design and in the review of construction documents; and assists in the 

development of construction change orders if the conceptual nature of the facility must be 

altered or re-interpreted. 

 

Program Management Team Member 

 

Represents facility engineering perspectives in the development of the Planning 

Department’s Work Plan and annual budget requests for studies and program. 

 

Assists in the development, prioritization, balancing, and presentation of a recommended 

series of CCP and COMIP projects in a program for the upcoming year’s budget. 

 

Shares project information and forecasts with other members of the CCP and COMIP 

program management team to ensure coordination and to develop Airport Construction 

Operations Plans (ACOP) or their equivalents. 

 

Interacts with other specialty expertise with overall program management responsibility such 

as the Project Controls Department (cost-estimating and scheduling), and pools information 

with others with overlapping responsibility such as CADD/GIS operations within 

Engineering, DCA and IAD Airport Offices and Offices of Communications, Finance, 

Business Administration, General Counsel, and Revenue.  

 

Other Work 

 

--Makes site visits to DCA and IAD and peer airports to view airport operations, inspect 

conditions, and confirm the practicality of ideas prior to initiating, or in the process of reviewing, 

project planning studies and programs.  

 

--Communicates and interacts effectively with internal and external business contacts including, 

but not limited, to other members of the unit/team, other Airports Authority employees (such as 

executives, managers, supervisors, professionals, and support staff), airline representatives, 

government officials, airport tenants, air travelers/passengers, and the general public/public 

interest groups. 

 

--Maintains expertise in areas of technical responsibility by participating in associations, 

conferences, workshops, peer review panels and continuing education courses. 

 

--Uses a computer and (a) modern office suite software for various applications such as, but not 

limited to, planning/scheduling, communicating (email), word processing, data manipulation 

(databases and spreadsheets), charts/graphics and presentations, (b) enterprise software for 

requisitioning items, budgeting, time and attendance, and other functions, and (c) specialty 

software for used in the Department such as graphics and illustration software (such as AutoCAD, 

Microstation, Photoshop), aircraft movement software (such as AeroTURN or Autopath), airport 
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and highway simulation software (SIMMOD, TAAM, CAST, Vissim), or statistical analysis 

software (such as SPSS or SAS), etc.  

 

--Uses a sedan or similar vehicle to travel to meetings, work sites, etc., landside and airside. 

 

--*Performs other duties as assigned.* 

 

Critical features of this job are described under the headings below.  They may be subject to 

change through reasonable accommodation or otherwise. 

 

MINIMUM QUALIFICATIONS (MQs)  

 

To be rated qualified for this job, an applicant must meet all of the MQs listed below at the time 

of vacancy announcement closure.  

 

1. A Bachelor’s Degree in Aviation Planning, Airport Planning and Management, Urban, 

Regional or City Planning, Engineering, Architecture, Environmental Planning, or any other 

field which provides a strong foundation for successful performance of the DUTIES in this 

job description, or an equivalent combination of education, experience, and training that 

totals four years. 

 

2. Seven  years of progressively responsible experience directly related to the planning and 

design of facilities for commercial airports.  Three of these seven years must include 

experience in (a) airport master planning (conceiving, planning, and organizing work, for 

engineering and planning/design/construction projects at commercial airports) and (b)  at 

least two successful assignments as Project Manager or Deputy Project Manager on large 

public sector projects. 

 

A master’s degree may be substituted for two of these seven years provided the education 

and training provide evidence of the knowledge, skills and abilities required by items 2(a) 

and 2(b) above.   

 

PREFERRED QUALIFICATIONS  

 

The qualifications listed below (if any) are preferred and may be considered in the selection 

process, but they are not required to be rated qualified for this job.  

 

1. Licensed as a Professional Engineer or Engineer in Training in any state or the District of 

Columbia.  

 

2. Active membership in at least one association related to airports, engineering or planning 

such as Airports Council International, American Association of Airport Executives, Airport 

Consultants Council, American Society of Civil Engineers, Institute of Transportation 

Engineers, National Society of Professional Engineers, American Planning Association, or 

the Urban Land Institute.  
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3. Project management experience with at least two successful medium-to-large airport 

assignments as Project Manager. 

 

KNOWLEDGE, SKILLS, ABILITIES, AND OTHER FACTORS (KSAOs) 

 

The following KSAOs are required for successful performance of this job and are a basis for 

rating and ranking applicants who are found to meet the MQs.   Local, Federal, airport industry 

or Airports Authority specific bodies of knowledge listed below may be acquired on the job, 

typically; ability to rapidly acquire them is required at the time of vacancy announcement 

closure.  

 

1. Comprehensive knowledge of the principles, practices, and procedures of airport planning, and a 

good understanding of urban planning, to plan and layout state-of-the-art airport facilities and 

supporting infrastructure and to ensure that Airports Authority plans complement regional plans, 

to the extent practicable. 

 

2. Comprehensive knowledge of civil engineering concepts, principles, and practices as needed to 

plan and layout state-of-the-art airport facilities and infrastructure. 

 

3. Knowledge of engineering fields (e.g., civil, mechanical, and environmental) and of architecture 

to ensure that plans are practical and can be easily translated into effective designs for 

construction. 

 

4. Knowledge of air traffic rules, procedures, and facilities, and of physical airfield and aircraft 

characteristics, to plan and program airfield improvements at DCA and IAD. 

 

5. Knowledge of traffic engineering, transportation management, and transportation economics to 

plan landside transportation at DCA and IAD. 

 

6. Knowledge of Airports Authority contracting and engineering project management procedures 

to serve as COTR and project manager; and knowledge of FAA and other governmental 

regulations and standards involving airport facilities and transportation infrastructure to ensure 

adherence to requirements. 

 

7. Skill in applying broad planning principles to solve complex problems involving many 

variables; monitor and coordinate the work of consultants; review or prepare engineering 

drawings of moderate to high complexity, to include the application of a variety of mathematical 

formulae to design problems. 

 

8. Skill in problem solving to select, organize, and logically process relevant information (verbal, 

numerical or abstract) to solve a problem. This includes the ability to recognize subtle aspects of 

problems, identify relevant information, and make balanced recommendations and decisions.  

 

9. Skill in written communication to understand written information (facts, descriptions, ideas, 

concepts, conflicting arguments, and assertions) and to express such information in writing so 

that others will understand and, in certain circumstances, be convinced or persuaded. Examples 
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include preparing and evaluating program documents, and responding to inquiries from 

Members of Congress, special interest groups, and other parties.  

 

10. Skill in oral communication to understand verbal information (including facts, descriptions, 

ideas, concepts, conflicting arguments, and assertions) and to express such information orally so 

that others will understand, and in certain circumstances, be convinced or persuaded. This 

includes developing effective working relationships; representing the Airports Authority in 

meetings with tenants and at interagency or public meetings where sensitive issues are the 

subject, varying viewpoints are presented, and divergent interests may be involved; exchanging 

routine and non-routine information with agency representatives, contractors, engineers, and 

planners; discussing technical and non-technical issues and alternatives; and gaining acceptance 

of proposals/plans. 

 

11. Skill in using a computer and (a) modern office suite software (such as MS Office) to plan, 

schedule, communicate, word process, prepare and develop reports, and perform research 

(Internet use, as in searching for performance information and keeping up with technology);  

(b) enterprise systems/software for requisitioning, budgeting, time and attendance, and other 

functions; and (c) specialty systems/software used in the Department such as, graphics and 

illustration software (AutoCAD, Microstation, Photoshop), aircraft movement software 

(AeroTURN or Autopath), airport and highway simulation software (SIMMOD, TAAM, 

CAST, Vissim), or statistical analysis software ( SPSS or SAS), etc. 

 

12. Interpersonal skills to interact effectively with business contacts in a service-oriented, 

businesslike manner. 

 

RESPONSIBILITY  Is responsible for providing technical expertise on capital facilities planning 

and programming for the near-, mid-, and long-term development of the airports.  Advice, 

recommendations, and decisions directly affect the Airports Authority's success in satisfying the air 

transportation demands of the region, the functional service requirements of the air carriers and 

other airport users, and indirectly, the overall transportation concerns of the regional community. 

 

Reports to the Manager, Planning Department (Supervisor) who makes assignments in terms of 

broadly defined functions or objectives.  The incumbent plans, designs, and carries out the work 

independently.  On high profile work or work where major controversy is anticipated, the 

incumbent and the supervisor develop a mutually acceptable project plan which typically includes 

the identification of the work to be done, the project's scope, and deadlines for its completion.  In all 

work, the incumbent balances a number of airport planning considerations, e.g., FAA 

standards/requirements, the needs/desires of the Airports Authority's individual Offices, air carriers, 

tenants, travelers and concessionaires, and Airports Authority policy objectives and technical 

requirements, with those plans of the regional community that impinge on the airports. 

 

The incumbent keeps the Supervisor and other interested parties (e.g., the Vice President and 

Deputy Vice Presidents of the Office of Engineering) informed of progress and problems through 

memos, reports, and formal presentations.  Results of day-to-day work are expected to be 

technically authoritative and acceptable without significant change.  When the assignment involves 

issues which are extraordinarily controversial or results in a recommendation involving major 
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modifications to the IAD or DCA Master Plans, they are usually reviewed in terms of the balance of 

the fulfillment of technical objectives, the handling of political issues, the attainment of an overall 

positive effect on the Airports Authority’s Goals and Business Strategy, and the total contribution to 

the modernization and improvement of DCA or IAD, as applicable. 

 

Guidelines and references include FAA Advisory Circulars, orders, and handbooks; State, county, 

and regional plans and reports on demographics and traffic; references on zoning, cargo, utilities, 

airline service requirements, and related issues; the IAD and DCA Master Plans, Airports Authority 

budget documents and previous Airports Authority planning efforts; and Federal or other laws or 

standards on the environment, transportation, and access (e.g., the Americans with Disabilities Act). 

Uses judgment in selecting, adapting, and applying appropriate guidelines in as much as some of 

them are rather general in nature and major project processes typically have no usual form; that is to 

say each is somewhat unique depending on:  (1) the technical subject, (2) the types and levels of 

issues, and (3) the mix of Airports Authority offices, consulting firms, or Federal/local agencies 

involved.  Potential complicating factors include budget limitations and time constraints and 

sensitivities involving Members of Congress, the Executive Branch, preservationists, and other 

special interest groups.  May refer directly to the General Counsel's office for advice/assistance on 

new or particularly complex legal or regulatory issues affecting work. 

 

EFFORT  May sit for extended periods while doing desk work. Moves about or atop flat 

(sometimes uneven) surfaces when verifying conditions/working in the field.  Regularly uses a 

computer monitor and keyboard to prepare drafts of program documents.  Distinguishes color-coded 

items on land use maps and planning documents. Often reviews plans, reports, and other written 

materials containing small print, symbols, and engineering notations.  Communicates by telephone 

frequently.  Expresses oneself clearly in formal presentations before large audiences.  Moves sets of 

comprehensive drawings, accesses file drawers, and performs similar activities.  In driving, 

operates vehicle using judgment in consideration of weather, traffic and other factors. 

 

WORKING CONDITIONS  Works predominantly in an adequately lighted, ventilated, and  

temperature controlled office setting; however, may sometimes be subject to some adverse weather 

conditions when working in the field. Is subject to job pressures related to managing a large number 

of diverse issues, sudden reprioritizing of deadlines, managing sensitive political considerations that 

impinge on technical work, and the need to quickly establish new policy in complex situations, as 

caused by a variety of external triggers. 

 

OTHER SIGNIFICANT JOB ASPECTS  None 


