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1.  FOR INFORMATION CALL

NAME: Richard D. Myrah
TELEPHONE NUMBER: (No Collect Calls) 703-417-8664

2.  SOLICITATION NUMBER 3.  TYPE OF SOLICITATION 4.  DATE ISSUED

6-13-C006 INVITATION FOR BIDS (IFB) January 9, 2013 
SOLICITATION

5.  DESCRIPTION OF SUPPLIES, SERVICES, CONSTRUCTION

The Contractor shall manage and operate a rental car concession from on-Airport facilities at Washington Dulles 
International Airport.  There are a total of seven (7) rental car concessions available. 

All questions concerning this solicitation must be submitted by 3:00 PM February 12, 2013 via the Airports Authority's 
website at: http://www.mwaa.com/5751.htm 
Note:  This solicitation has a 10% of gross receipts DBE participation goal.
NOTE: CONTRACTORS ARE RESPONSIBLE FOR VERIFYING NUMBER AND DATES OF AMENDMENTS PRIOR TO SUBMITTING A BID. 

FAILURE TO ACKNOWLEDGE AN AMENDMENT MAY RESULT IN BID BEING DETERMINED NON-CONFORMING. 
6.  BOND REQUIREMENTS

BID GUARANTEE:     $50,000  PERFORMANCE GUARANTEE:   50% OF Min. Annual Guarantee 
7.  PRE-PROPOSAL CONFERENCE

DATE:  January 24, 2013 TIME: 10:00 AM 
LOCATION:  Conference Room 1, 45025 Aviation Drive, Suite 400, Washington Dulles International Airport
8.  DEADLINE FOR OFFER SUBMISSION 

Sealed bids in original and 0 copies to perform the work or to furnish the supplies or services in the Schedule are due at the place specified at the top 
of this form by 11:00 A.M. local time, February 28, 2013.  Sealed envelopes containing bids shall be marked to show the bidder’s name and 
address, the solicitation number, and the date and time the bids are due.  Bids will be publicly opened at that time.

OFFER (Must be fully completed by offeror)
9.  NAME AND ADDRESS OF OFFEROR  (Include Zip Code) 11.  REMITTANCE ADDRESS  (If different than Item9)

            

12A.  E-MAIL ADDRESS

      
10A.  TELEPHONE NUMBER 10B.  FAX NUMBER 12B.  COMPANY INTERNET WEBSITE

                  
NOTICE: Offer shall be valid for 60 days

13. ACKNOWLEDGMENT OF AMENDMENTS  (This offeror acknowledges receipt of 
amendments to this solicitation - give number and date of each)

14A.  NAME & TITLE OF PERSON AUTHORIZED TO SIGN OFFER

      

AMENDMENT NO.
                        

14B.  SIGNATURE 14C.  DATE

DATE
                               

AWARD (To be completed by MWAA)
15.  ACCEPTED AS TO ITEMS NUMBERED 20A.  NAME OF CONTRACTING OFFICER

            
16.  CONTRACT NUMBER 17.  AMOUNT 

            20B.  SIGNATURE OF CONTRACTING OFFICER

18.  DATE OF AWARD 19.  CONTRACT EFFECTIVE DATE 

            
MWAA Form PR-05 (Rev.6/2011) 
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METROPOLITAN WASHINGTON AIRPORTS AUTHORITY 
INVITATION FOR BIDS NO 6-13-C006 
FOR A RENTAL CAR CONCESSION 

AT 
WASHINGTON DULLES INTERNATIONAL AIRPORT 

I. INTRODUCTION

A.   The Metropolitan Washington Airports Authority ("the Authority") is seeking competitive bids from 
all responsible and qualified bidders (the “Bidders”) desiring to manage and operate rental car 
concessions at Washington Dulles International Airport (the "Airport") in accordance with the 
Contract contained in Attachment I (the “Contract”) and this Invitation For Bids ("IFB").  The 
Authority has a total of seven (7) rental car concession opportunities available for bids. 

B.   Long-term plans exist for the development of a consolidated rental car facility (“CRCF”) at the 
Airport to be located adjacent to the site of the existing rental car ready/return and service facilities.  
Construction of the CRCF is unlikely to occur during the Contract Term; however, pursuant to 
Section 5.01(a) (6) of the Contract the Authority shall require successful Bidders to collect Customer 
Facility Charges (“CFC”) on the Authority’s behalf, if the Authority resumes development of the 
CRCF.   

C. Common-use curb space will be provided on the Main Terminal lower level commercial roadway for 
the successful Bidders to load and unload its customers.  Rental car telephone kiosks will also be 
provided in the east and west Ground Transportation Centers of the Main Terminal to the successful 
Bidders.

 D The six existing rental car contracts will expire midnight on June 30, 2013, and new contracts are 
expected to start July 1, 2013. 

E.  Each Bidder may only submit one bid and if successful occupy one ready/return and service facility 
area. Bidders may include a co-brand with its bid.  Each successful Bidder and its co-brand, if any, 
will occupy only one ready/return and service facility area and phone kiosk.  “Co-branding” is 
defined as the practice of two rental car brands consolidating under a successful Bidder but 
maintaining the separate identity of each brand. 

F. The Incumbent Operators include Avis, Budget, Dollar/Thrifty, Enterprise, Hertz, and Vanguard. 

G. No Incumbent Operator, Bidder or co-brand shall be in default under any contract held with the 
Authority at the time of the bid or at the Contract Award date. 
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II. DESCRIPTION OF RENTAL CAR CONCESSION

A. Contract Terms and Conditions

The operation of the rental car concession shall be governed by the Contract.  In the event of a 
conflict between the provisions of the Contract and any provision of these bid documents, the 
provisions of the Contract shall control. 

 B. Number of Companies

The Authority will award up to seven (7) rental car concession contracts under this IFB. 

C. Contract Term

The Contract will be for a period of up to five (5) years (the “Contract Term”) beginning on or about 
July 1, 2013, but may be terminated earlier for reasons permitted by the Contract. 

D.  Concession Fee and Minimum Annual Guarantee Bids

The Bidder(s) awarded the Contract(s) pursuant to this IFB shall be required to pay, as the annual 
concession fee, the greater of the minimum  annual guarantee (MAG), as bid in response to this IFB, 
or the percentage of gross receipts fee calculated on an annual basis.  The percentage of gross 
receipts fee shall be ten percent (10%) of Gross Receipts, as more fully described in the Contract. 
Each Bidder must bid a MAG for each year of the Contract.  The minimum acceptable MAG bid 
shall be seven hundred and fifty thousand dollars ($750,000) for each Contract Year.  With respect 
to the bids for Contract Years two (2) through five (5), the MAG bid for each of these years cannot 
be less than the MAG bid for the prior Contract Year, nor more than twenty percent (20%) greater 
than the MAG bid for the prior Contract Year.   

E. Description of Premises

1. Ready/Return and Service Facility Area.  The seven (7) existing ready/return and service 
facility areas at the Airport (individually and jointly known as the” Premises”) shall be 
assigned to the seven (7) qualified and responsible successful Bidders who provide the seven 
(7) highest total MAG bids.    The highest successful Bidder shall choose its Premises first, 
followed by the other successful Bidders in order of bids (highest to lowest). If a successful 
Bidder chooses Premises that have an unamortized investment associated with it, the Bidder 
shall be required to pay the amount of the unamortized investment to the company holding 
the investment, as provided in the IFB. The Authority will not buyout the unamortized 
investment of any Incumbent Operator with this bid. If any Incumbent Operator relinquishes 
its Premises that are associated with an unamortized investment, and the Premises are not 
selected by another successful Bidder, then the unamortized investment shall remain the 
responsibility of the Incumbent Operator.  Incumbent Operators not receiving a buyout of 
their unamortized investment in Premises for the reasons described above will nevertheless 
be eligible for a buyout at the next bid opportunity.  The Incumbent Operator’s investment in 
Premises will continue to be amortized over the period of time until the next bid opportunity 
and the lesser amount shall become the new unamortized investment. 
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The following ready/return and service facility areas are available under the Contract as 
shown on Exhibit A of the Contract: 

Premises Square Feet  Incumbent Operator

1    258,750  Hertz 
2    258,750  Avis 
3    258,750  Vanguard 
4    172,500  Vacant 
5    172,500  Budget 
6    115,000  Enterprise 
7    172,500  Dollar/Thrifty 

1,408,750

2. Main Terminal Rental Car Telephone Kiosks.  Telephone kiosks, two for each Ground 
Transportation Center are provided by the Authority.  Please see Exhibit A of the Contract.  
The successful Bidders based upon the order of bids (highest to lowest) may choose the 
location of their telephone kiosks relative to the positioning of the other bidders kiosks.  
There shall be no rental fee for the kiosks.  Each rental car concessionaire must order and 
pay for their own local service lines and long distance 1-800 telephones lines. 

3. Main Terminal Joint-Use Bus Loading and Unloading Area.  Each successful Bidder 
awarded a Contract in response to this IFB will jointly occupy a space at the Main Terminal 
lower level commercial roadway for the loading and unloading of its customers (“Joint –Use 
Bus Loading/Unloading Area”).  Please see Exhibit A of the Contract.  The Joint-Use Bus 
Loading/Unloading Area is reserved by the Authority for the use of rental car 
concessionaires with Premises on-Airport (“On-Airport Rental Car Concessionaires”), and 
may not be used by other commercial ground transportation operators doing business at the 
Airport.  The Authority shall install name recognition signs at the Joint-Use Bus 
Loading/Unloading Area.  On-Airport Rental Car Concessionaires are not authorized to pick 
up or discharge their customers at any other location on the Airport without the express 
written authorization of the Authority. 

4. Overflow Area.  The Authority will lease joint overflow space to successful Bidders 
requesting additional parking area space.  Such space shall be assigned by a separate letter 
agreement under separate terms and conditions, including separate fees for the use of such 
space.  The initial rental rate for overflow space shall be $1.87 per square foot per annum. 
Either party may cancel the letter agreement with sixty (60) days advance written notice.  

F.  Shuttle Bus Service.  Each successful Bidder may operate a shuttle bus service to transport rental car 
customers at its own cost and expense between the Airport Terminal Building and its Premises. In 
the event successful Bidders elect to operate a common shuttle bus service, the service will be 
subject to the prior written approval of the Authority.  If the successful Bidders continue individual 
busing, each individual shuttle bus shall be outfitted, at the company’s expense, with an automated 
vehicle tracking device that will operate in conjunction with an Automatic Vehicle Identification 
(AVI) system at the Airport.  The AVI system will identify the number of curbside trips and dwell 
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time by time of day for each rental car shuttle bus and will be used by the Authority to monitor 
curbside trip and dwell times. The successful Bidders shall ensure that no more than one vehicle be 
parked in the Joint Use Bus Loading and Unloading Area at any given time.  In the event the 
successful Bidders fails to comply, after reasonable notice, the Authority reserves the right to 
implement a $50 charge per future occurrence.  

G. Unamortized Investment and Buy-Out .The chart below lists the approved unamortized investment 
in fixed improvements and Premises that a successful Bidder shall pay to an Incumbent Operator 
who does not succeed itself at the same Premises. 

     Amortization 
 Incumbent   7/1/2013  Period Title 

Premises Operator Investment Beneficial Occupancy Buy-out   Exp. Date Held By
   
1   Hertz $3,205,880   September 1, 1987     $0.00   8/31/2007 Authority 
2  Avis $2,218,946   December 1, 1986     $0.00   11/30/2006  Authority 
3  Vanguard  $2,029,949   December 1, 1985     $0.00  11/30/2005 Authority 
4   Vacant $1,171,639   March 1, 1989     $0.00   2/28/2009  Contractor 
5   Budget $1,149,710   August 1, 1987     $0.00  7/31/2007  Authority 
6   Enterprise $1,480,118   December 1, 1998 $400,865 11/30/2018  Contractor 
7  Dollar Thrifty $1,682,720   August 16, 1995 $427,476 10/15/2015 Contractor 

III. PRE-BID CONFERENCE

A. A pre-bid conference will be held on Thursday, January 24, 2013 from 10:00 a.m. to 12:30 p.m. 
at Washington Dulles International Airport, 45025 Aviation Drive, Suite 400, Conference 
Room 1. 

B.  The purpose of the pre-bid conference will be to discuss the requirements and objectives of this IFB. 
 Each bidder is encouraged to attend this conference and confirm your attendance by contacting: 

Mr. Carlton Vaughn 
Airport Administration Department 
Metropolitan Washington Airports Authority 
P.O. Box 17045 
Washington, DC 20041-0045 
Telephone:  703-572-2900 
Facsimile:  703-572-8213 

C. All questions concerning this IFB should be submitted electronically via the form on the Airports 
Authority's web site at:  http://www.mwaa.com/5751.htm DO NOT submit questions to any other 
address. Bidders are encouraged to submit questions at least 48 hours prior to the pre-bid 
conference.  At the conference, the Airports Authority’s representatives will attempt to answer all 
questions received.  A summary of the questions and answers will be made available to all 
planholders of record regardless of whether or not they attend the pre-bid conference.  Bidders are 
encouraged to state questions and/or concerns about the IFB documents as early as possible to avoid 
last minute changes to the IFB.  Questions about the IFB will be accepted up to 3:00 p.m. local time, 
Tuesday, February 12, 2013.
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IV. INSTRUCTIONS FOR SUBMISSION OF BIDS

A. Bidder Responsible for Reviewing IFB Documents

Each Bidder is responsible for reading and understanding these bid documents, including, but not 
limited to, the instructions for submitting bids and the Contract.  A Bidder’s failure to review and 
understand the Contract and  these bid documents will not relieve the Bidder of any obligations 
contained herein.

B. Contents of Bids

Each bid submission shall include the following items as required: 

1. THE ELIGIBILITY FORM, included as Attachment II in these bid documents.  Incumbent 
Operators do not need to submit the Eligibility Form; however, please see Article IV.G.1.b., 
for the items to be submitted by Incumbent Operators.   

2. THE BID FORM, included as Attachment III in these bid documents, or an exact 
reproduction thereof, and any items required or permitted to be attached to the bid form in 
accordance with the instructions contained therein. 

3. THE REPRESENTATIONS AND CERTIFICATIONS, included as Attachment IV in 
these bid documents. 

4. BID GUARANTEE, as outlined in Paragraph VI in these bid documents. 

5. ACKNOWLEDGEMENT OF A SOLICITATION AMENDMENT.

6. THE SOLICITATION OFFER AND AWARD FORM, COMPLETED AND SIGNED 
AS INSTRUCTED THEREIN. 

C. Acknowledgment of Amendments to Solicitations

Bidders shall acknowledge receipt of any amendment to this solicitation as directed in the 
amendment.  

D. Submission of Bids

1. Bids and modifications thereof shall be submitted in sealed envelopes or packages showing 
the name and address of the Bidder, the solicitation number, and the time specified for 
receipt. Envelopes or packages should be addressed and delivered to the following location: 

Metropolitan Washington Airports Authority 
Procurement and Contracts Department, MA-29 

Ronald Reagan Washington National Airport 
1 Aviation Circle, Suite 154 

Washington, DC 20001-6000 
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2. Bids and modifications thereof which are submitted via any form of electronic transmission 
such as facsimile (FAX) or telegraph will not be considered unless authorized by this 
solicitation.

3. Bids, modifications thereof, and all documentation submitted in support of the bid, 
including, but not limited to, written narrative, enclosures, submittal, examples of past work, 
financial statement, and videos will become the property of the Authority and will not be 
returned.

4. Bids must be received by the Procurement and Contracts Department at the address 
stated above by not later than 11:00 a.m., local time, Thursday, February 28, 2013 in
order to be eligible for consideration.

E. Late Submission, Modifications, and Withdrawals of Bids

Any bid received at the office designated in the solicitation after the exact time specified for receipt 
will not be considered unless it is received before award is made and: 

1. Was sent by registered or certified mail not later than the fifth calendar day before the date 
specified for receipt of bids (e.g., a bid submitted in response to a solicitation requiring 
receipt of bids by the 20th of the month must have been mailed by the 15th);  

2. Was sent by overnight express delivery service (i.e. FedEx, UPS, Airborne Express, U.S. 
Postal Service Express Mail, or other similar guaranteed delivery service) in time to have 
arrived prior to the date and time specified for receipt of bids. 

3. Was sent by mail or by overnight express delivery service (or was electronically transmitted 
via fax if authorized), and it is determined that the late receipt was due solely to mishandling 
by the Authority after receipt at the Authority's offices. 

4. And it is in the Authority's best interest to accept the bid. 

Any modification or withdrawal of a bid except a modification resulting from the Contracting 
Officer's request for "best and final" bid is subject to the same conditions as in Paragraph D, 
Sections 1 through 4 above. 

The only acceptable evidence to establish the date of mailing of a late bid, modification, or 
withdrawal sent either by registered or certified mail is the U.S. or Canadian Postal Service 
postmark on the wrapper or on the original receipt from the U.S. or Canadian Postal Service. If 
neither postmark shows a legible date, the bid, modification, or withdrawal shall be processed as if 
mailed late. "Postmark" means a printed, stamped, or otherwise placed impression (exclusive of a 
postage meter machine impression) that is readily identifiable without further action as having been 
supplied and affixed by employees of the U.S. or Canadian Postal Service on the date of mailing. 
Therefore, Bidders should request the postal clerks to place a hand cancellation bull's-eye postmark 
on both the receipt and the envelope or wrapper. 



Invitation for Bids 
Number 6-13-C006 
Page 7 of 16 

The only acceptable evidence to establish the time of receipt at the Authority installation is the 
time/date stamp of that installation on the bid wrapper or other documentary evidence of receipt 
maintained by the installation. 

The only acceptable evidence to establish the date of mailing of a late bid, modification, or 
withdrawal sent by U.S. Postal Service Express Mail Next Day Service-Post Office to Addressee is 
the date entered by the post office receiving clerk on the "Express Mail Next Day Service-Post 
Office to Addressee" label and the postmark on the envelope or wrapper and on the original receipt 
from the U.S. Postal Service. 

Notwithstanding paragraph E above, a late modification of an otherwise successful bid that makes 
its terms more favorable to the Authority will be considered at any time it is received and may be 
accepted.

Bids may be withdrawn in person by a Bidder or its authorized representative if, before the exact 
time set for receipt of bids, the identity of the person requesting withdrawal is established and that 
person signs a receipt for the bid. 

F. Reading of Bids

Each and every bid received prior to the scheduled closing time for the receipt of bids will be 
publicly opened and read aloud on Thursday, February 28, 2013,  at approximately 11:30 a.m., EDT 
in the Board of Directors’ Conference Room, Metropolitan Washington Airports Authority, 1 
Aviation Circle, Ronald Reagan Washington National Airport.  At the opening of the bids, only the 
names of the Bidder and the proposed total 5 year minimum annual guarantee will be read.   

G. Requirements of Bids

No bid shall be considered by the Authority unless it complies with the following requirements: 

1. Eligibility Requirements

a. The Bidder shall not submit more than one bid in response to this IFB; provided 
however, where a parent corporation owns two or more subsidiary rental car 
companies, which are operated independently of each other, each of those rental car 
companies may submit a bid as long as the bids are prepared and submitted 
independently of the other company(ies). 

b. The Bidder must be financially capable and experienced to provide the services 
required by the Contract.  For Bidders other than Incumbent Operators, this 
determination will be based upon the Eligibility Form included as Attachment II to 
this IFB.  Contractors currently holding on airport rental car concession contracts  at 
Dulles Airport will not be required to submit the Eligibility Form unless the 
Incumbent Operator intends to operate the concession through a franchise that is not 
an Incumbent Operator. In lieu of the Eligibility Form, Incumbent Operators at 
Dulles Airport must submit the following information: 
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(i) A copy of the latest audited financial statements for the company, including 
the notes to the financial statements.  If the Incumbent Operator is a 
subsidiary corporation, a copy of the parent company’s most recent 
consolidated financial statements/annual report to stockholders is also 
required.

(ii) A copy of the Incumbent Operator’s organizational chart, including names of 
individuals in the various positions from the local manager through the firm’s 
Chief Executive Officer (CEO) or Chief Operating Officer (COO). 

(iii) Names, titles, mailing addresses and business telephone numbers of the 
corporate officers. 

c. In the event that a Bidder is not an Incumbent Operator, if a bid does not contain an 
Eligibility Form, or if the information contained in the Eligibility Form is incomplete 
or not responsive, the bid may be rejected by the Authority. Any Bidder that is 
determined not to be responsive by the Authority shall not be awarded a Contract.  

d. The Bidder must be current in payments of all concession and other fees owed to the 
Authority as of the bid, and at the time of Contract Award. 

2. Minimum Annual Guarantee

The total of the five years’ MAG’s will be the sole basis for determining the order of bids.  
The minimum acceptable bid by each Incumbent Operator on the Bid Form for the first 
Contract Year shall be the greater of Seven Hundred and Fifty Thousand Dollars ($750,000) 
or eighty-five percent (85%) of the Incumbent Bidder’s concession fees paid for the most 
recent Contract Year at the Airport. If the Bidder is not an Incumbent Operator, the 
minimum acceptable bid for the first year shall be no less than $750,000. For all Bidders, the 
MAG bid for each Contract Year after the first Contract Year shall not be less than the MAG 
bid for the prior year nor more than twenty percent (20%) greater than the amount bid for the 
previous year.  If the MAG bid for any Contract Year is less than, or more than, the 
acceptable minimum bid amount, the bid will be rejected.  If an Bidder fails to provide a 
MAG for each Contract Year, the bid will be rejected. 

3. Concession Contract Terms and Conditions

Bidders shall not take exception to the Contract terms and conditions. 

4. Bid Irrevocable for One Hundred Eighty Days

Bids may be accepted by the Authority within one hundred eighty (180) days following the 
due date for bids.  Bids shall not be revoked or altered during this 180 day acceptance 
period.  Any Bidder who revokes or alters its bid prior to the end of this period shall forfeit 
its bid guarantee to the Authority. 
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H. Airport Concession Disadvantaged Business Enterprise (ACDBE) Program

1. By signing its bid, the Bidder commits to make good faith efforts to achieve the Airport 
Concession Disadvantaged Business Enterprise (ACDBE) goal at a level of at least ten 
percent (10%) of the Annual Gross Receipts of the rental car concession, unless a waiver 
request meeting the requirements of Section 5, below, is submitted with the bid.  Failure to 
sign the bid or submit a request for waiver of the ACDBE goal with the bid will result in the 
bid being found to be in nonconformance with the IFB and rejected.  The Authority will treat 
all other matters of ACDBE participation (for example, whether the Bidder has made a good 
faith effort to meet the ACDBE goal, the sufficiency of the ACDBE information that has 
been provided) as matters relating to the Bidder’s responsibility that the Authority may 
determine prior to award through communications with the Bidder in question. Unless the 
Authority declares otherwise, such communications with the Bidder in question do not 
constitute “negotiations” or “discussions” as these terms are used in the Authority’s 
Contracting Manual and do not require communication with other Bidders. 

 ACDBE participation may be achieved through the purchase of goods and services necessary 
to conduct the rental car business at the Airport from ACDBEs, as further described in the 
U.S. Department of Transportation’s ACDBE regulations, 49 CFR 23.53. These goods and 
services may include the purchase of new vehicles, provided that the auto dealer can be 
certified as an ACDBE under 49 CFR Part 23. However, a good faith effort must be made by 
the rental car concessionaire to obtain ACDBE participation from ACDBE providers of 
goods and services other than ACDBE’s engaged in the sale or lease of vehicles. 

2. The goods and services procured from ACDBE firms must be documented by the rental car 
concessionaire and be verifiable by the Authority.  Semi-annual reports of ACDBE 
participation will be required, as set forth in the draft Contract.  In addition, an annual 
statement of good faith efforts to achieve the goal through ACDBE goods and services other 
than the lease or purchase of vehicles from ACDBE firms will also be required. See Section 
3.18 of the Contract for reporting requirements.

3. The Authority may conduct post award compliance reviews of the ACDBE participation 
under the Contract.  Rental car companies that are awarded contracts pursuant to this IFB 
shall keep all records as necessary to enable the Authority to determine compliance with the 
ACDBE obligations. Records to be kept by the Contractor will include, but are not limited 
to, information on the type of goods and/or services provided by the ACDBE firm(s), the 
dollars spent with each ACDBE firm and the DBE certification status of the firms.  

4. Rental Car companies will receive credit for ACDBE participation by firms that are certified 
as ACDBEs by the Virginia Unified Certification Program prior to submission of the Semi-
annual reports and of the certified statements of ACDBE participation. All  ACDBE 
applications and supporting documents for certification must be submitted to: 

Equal Opportunity Programs Office 
Metropolitan Washington Airports Authority 

1 Aviation Circle 
Washington, D.C. 20001-6000 
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The Authority's Office of Equal Opportunity Programs will assist Contractors in identifying 
current Authority certified ACDBE firms and other DBE firms upon request. Any questions 
about ACDBE certification should be directed to the Assistant Manager for DBE 
Certification, Equal Opportunity Programs office at (703) 417-8625.  See Section 3.18 of 
the Contract for ACDBE Certification requirements. 

5. Good Faith Effort Waiver:

If a Bidder is unable to meet all or any part of the ACDBE participation goal, the Bidder 
must submit a Request for Waiver (see attached form) of the goal with its bid.  The Request 
for Waiver must demonstrate that the Bidder made good faith efforts to achieve the goal. The 
Request for Waiver must include a detailed report of the efforts made by the Bidder, 
sufficient to satisfy the Authority that a waiver of the goal or portion thereof is justified. The 
Request for Waiver must be submitted with the proposal, under separate cover, and 
addressed to the Equal Opportunity Programs Office. The Equal Opportunity Programs 
Office will review the request to determine if good faith efforts have been made, and will 
make a decision to approve or deny the Request for Waiver. Activities constituting “good 
faith efforts” are outlined below.  

a) Elements of the Waiver Report: The report supporting the waiver request shall 
include documentation to substantiate the good faith efforts made.  The following 
examples are possible efforts demonstrating good faith; however, this list is not 
inclusive or exhaustive: 

• Attend any informational meetings that are scheduled by the Authority 
regarding ACDBEs; 

• Advertise in major circulation newspapers, such as the Washington Post,
trade association newsletters and minority and/or women oriented media 
concerning the ACDBE participation opportunities; 

• Provide written notice to a reasonable number of specific ACDBEs regarding 
the concession contract being solicited, in sufficient time to allow ACDBEs 
to participate; 

• Follow-up initial solicitations of interested ACDBEs to determine their level 
of interest in the opportunity; 

• Provide interested ACDBEs with adequate information about the IFB, the 
certification process and other elements of the opportunity; 

• Negotiate in good faith with interested ACDBEs and not reject ACDBEs as 
unqualified without sound reasons, based upon thorough investigation of 
their capabilities; and, 
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• Make efforts to assist interested ACDBEs in obtaining financing or insurance 
(if applicable). 

b) Good faith efforts of an Bidder shall be evaluated by the Authority to determine whether the 
efforts to obtain ACDBE participation were those that a firm aggressively seeking partners 
or subcontractors would take in the normal course of doing business; whether the steps taken 
had a reasonable probability of success; and whether there were qualified ACDBEs available 
and willing to participate in a reasonable manner. 

c) Efforts that are merely pro forma are not good faith efforts to meet the goal. Efforts to obtain 
ACDBE participation are considered pro forma, even if they are sincerely motivated, if, 
given all relevant circumstances, they could not reasonably be expected to produce a level of 
ACDBE participation to meet the ACDBE goal.  For example, advertising or bulk mailings, 
alone or together are considered pro forma unless followed up with telephone calls and/or 
correspondence consistent with normal business practice. If the ACDBE firm provides a 
reasonable and/or legitimate bid, a reasonable effort to evaluate the participant and work 
towards a good business arrangement for both parties must be demonstrated. 

d) If the Waiver Request is denied, the bid will be rejected. If the Waiver Request is granted, 
the bid will be considered. 

e) If the bid does not on its face, commit to meeting the ACDBE goal, and no Waiver Request 
form is included with the bid, the bid will be rejected without any evaluation. 

I. Additional Causes for Rejection of Bids

In addition to any other cause for the rejection of a bid stated in this IFB, a bid may be rejected by 
the Authority if:  

1. the bid contains any omissions; 
2. the bid contains any alterations of proposal forms by erasures, interlineations, or otherwise; 
3. the bid contains any additions not called for or otherwise allowed; 
4. the bid contains any conditions or limitations; 
5. the bid contains any unauthorized alternate bids; 
6. the bid contains any irregularities of any similar nature to those listed above;  
7. the bid is one of two or more bids submitted by the same person, firm or entity under the 

same or different names; 
8. there is evidence of collusion among Bidders; 
9. the Bidder submitting the bid is in default or arrears under any prior or existing Contract 

with the Authority; or 
10. there is any unresolved claim between the Bidder or its co-brand and the Authority. 

Bidders are strongly advised to acknowledge all amendments to this IFB issued by the Authority as 
instructed on the Amendment of Solicitation form.  Failure to acknowledge all amendments to this 
IFB may result in the rejection of a bid, unless the Authority determines that there is sufficient 
evidence that the Bidder constructively acknowledged the amendment.  The Authority reserves the 
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right to reject a bid if the Bidder appears on any Federal or State list of companies precluded from 
doing business with the government. 

V. ORDER OF BIDS AND AWARD OF CONTRACTS 

   A.    Award of Contracts

Award of the Contracts shall be made to the responsive and qualified Bidders submitting the highest 
MAG bids to the Authority. The total MAG bid for each Bidder shall be determined by totaling the 
MAG bids for the five Contract Years. The highest successful Bidder shall choose its Premises first, 
followed by the other successful Bidders in order of bids (highest to lowest). If a successful Bidder 
chooses Premises that have an unamortized investment associated with it, the Bidder shall be 
required to pay the amount of the unamortized investment to the company holding the investment, as 
provided in the IFB.  Any Incumbent Operator that co-brands with another Bidder may only occupy 
the Premises of the successful Bidder with which it co-brands. If an Incumbent Operator is not a 
successful Bidder or relinquishes its Premises to co-brand with a successful Bidder, then the 
Authority may offer its Premises in the order of bids (highest to lowest).    

B.   Tie-Bid(s)

In the event two or more bids are received with identical total aggregate Minimum Annual 
Guarantees, the bid that was received earliest by the Authority's Procurement and Contracts Office at 
1 Aviation Circle, Suite 154, Ronald Reagan Washington National Airport, Washington, DC 20001-
6000, will be considered the higher bid.  Each bidder will have its bid date and time stamped upon 
receipt by the Authority. 

C. Assignment of Facilities Meeting

After bids are opened and read, the Authority will ask the seven (7) highest ranked successful 
Bidders, in descending order of bids (highest to lowest), to choose its Premises and telephone kiosk 
locations in the Main Terminal.  In the event the meeting to choose the Premises and phone board 
locations is not conducted at the bid opening, or in the event a change occurs in the identity of the 
successful Bidders, each of the successful Bidders will be required to respond to the Authority 
within forty-eight hours after receipt of a written request from the Authority and make a binding 
choice of  Premises and phone board locations.  Any successful Bidder not able to make a choice 
within forty-eight hours of the time it is notified by the Authority will lose all priority in its choice of 
Premises and phone board locations, notwithstanding the value of its bid.  The Premises to be 
assigned, as applicable, are shown on Exhibit "A", of the Contract. 

 D. Executed Concession Contract

 The Authority will provide each successful Bidder two (2) copies of the Contract. The successful 
Bidders must provide to the Authority two (2) fully executed copies of the Contract within 
fourteen (14) days after they receive the Contracts, which will be sent by certified mail or by 
overnight delivery service.  The executed copies of the Contract must be returned by overnight 
delivery service. Bidders shall not alter or take exception to the Contract terms and conditions. 
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E. Transition of Ready/Return and Service Facilities

From the date of award of the Contract, a transition period of sixty (60) days shall be provided for an 
Incumbent Operator to vacate its Premises if it will no longer be occupying those Premises under the 
Contract.

VI. BID GUARANTEE

A. A bid guarantee in the sum of Fifty Thousand Dollars ($50,000) must be submitted by each bidder 
with its bid to guarantee execution of a Contract. 

B. The bid guarantee, at the option of the bidder, may be in the form of a certified check, cashier's 
check, irrevocable letter of credit (by a bank rated “B” or better by LACE Financial Corporation) a 
bid bond, or a money order, made payable to the Metropolitan Washington Airports Authority.  The
checks or money orders will be deposited into an Authority bank account, without interest, 
designated for this purpose.

C. The bid guarantee will be returned without interest to the unsuccessful Bidders within thirty (30) 
days following the execution of Contracts by the Authority and the successful Bidders.  The bid 
guarantee of each successful bidder shall not be released until the execution of its Contract and the 
receipt by the Authority of the performance guarantee. 

VII. REQUIREMENTS FOR AWARD OF CONTRACT

A.  Delivery of Performance Guarantee

Before the award date of the Contract Term, each of the successful Bidders must provide to the 
Authority a performance guarantee. If the successful Bidders are current On-Airport Rental Car 
Concessionaires, they may issue a “Rider” to their existing performance bond and adjust the amount 
rather than issue a new bond. Such performance guarantee is to guarantee the faithful performance of 
the terms and conditions of the Contract, including the payment of fees due to the Authority and 
shall be maintained throughout the Contract.  The performance guarantee for the first Contract Year 
shall be an amount equal to fifty percent (50%) of the MAG bid for that Contract Year.  The 
performance guarantee shall be maintained at a level equal to fifty percent (50%) of the MAG bid 
for subsequent Contract Years. 

B. Failure to Execute Contract, Deliver Performance Guarantee and/or Certificate of Insurance

In the event a successful Bidder fails to deliver to the Authority the executed Contract, the 
performance guarantee, a franchise agreement if applicable, and the certificate of insurance by the 
date the Contract is to be awarded, then the Contract shall not be awarded and the successful Bidder 
shall forfeit its bid guarantee, which sum shall be considered to be liquidated damages and not a 
penalty.  The Authority may, in its sole discretion, award the Contract to the next highest responsive 



Invitation for Bids 
Number 6-13-C006 
Page 14 of 16 

and qualified Bidder who is ready, willing, and able to meet all of the terms and conditions of the 
Contract.

VIII. RIGHTS RESERVED TO THE AUTHORITY

Notwithstanding any other provision of the IFB documents, the Authority reserves to itself the following 
rights:

A. Right to Modify Bid Documents

The Authority reserves the right to modify or amend any provision of these bid documents, 
including, without limitation, the provisions of the Contract, at any time prior to the deadline for the 
submission of bids. 

B. Right to Reject Any or All Bids

Whenever the Authority deems it to be in the Authority's best interest, the Authority reserves the 
right, in its sole discretion, to reject any or all bids; to waive minor irregularities and informalities in 
a bid and award a Contract notwithstanding such minor irregularity or informality, except that the 
Authority will not waive the requirement that a bid be received by the Authority prior to the deadline 
for submission of bids; to re-advertise; or to proceed with or to provide the service that is the subject 
of this solicitation in a manner other than by awarding the Contract under this IFB. 

C. Right to Cancel Award of the Contract

The Authority reserves the right to cancel the proposed award of the Contract to any successful 
bidder(s) at any time before a Contract with such bidder(s) has been fully executed by the Authority 
and delivered by the Authority to the bidder(s).  Any such cancellation by the Authority shall be 
without any liability to such successful Bidder except for the return of the bid guarantee(s). 

IX. GENERAL INFORMATION

A. Historical Gross Receipts

The historical gross receipts for the rental car concession at the Airport are as follows: 

�� Avis� Budget� Dollar/Thrifty� Enterprise� Hertz� National/Alamo
2008*� �$��13,367,887.39�� �$����8,544,304.50�� �$����7,816,576.70�� �$����7,282,398.11�� �$��22,544,259.36�� �$��15,203,195.96��

2009� �$��29,435,376.24�� �$��15,234,142.98�� �$��12,712,981.65�� �$��14,797,919.38�� �$��40,693,378.16�� �$��26,214,870.38��

2010� �$��28,061,019.08�� �$��15,453,378.48�� �$��13,238,223.71�� �$��14,624,899.63�� �$��42,563,591.08�� �$��29,612,066.33��

2011� �$��28,024,961.03�� �$��22,836,478.58�� �$��13,507,943.64�� �$��16,512,832.55�� �$��41,633,730.58�� �$��28,265,174.42��

2012**� �$��25,083,638.70�� �$��14,350,273.31�� �$��12,896,737.09�� �$��15,209,356.21�� �$��38,635,493.13�� �$��27,003,992.94��

*�July�through�December�2008� ��

**January�through�November�2012� �� �� ��
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B. Historical Passenger Enplanements 

The passenger enplanements at the Airport are as follows: 

Fiscal Year Enplanements

Historical Activity*

2000 10,037,430
2001   8,988,856 
2002   8,595,966 
2003   8,458,687 
2004 11,428,867 
2005 13,503,813
2006 11,497,150 
2007       12,382,816 
2008           11,944,861 
2009           11,614,328 
2010            11,815,178 
2011 11,642,900 
2012** 11,174,158 

*  Source:  Airports Authority records 
**  Data includes January through November 

The foregoing information is furnished for information purposes only.  The Authority does not 
warrant the accuracy of the Gross Receipts data.  Such data shall in no way release a Bidder from the 
responsibility of determining for itself the business potential of the rental car concession at the 
Airport.  The Authority does not guarantee that future revenue will equal or exceed past revenue. 

C. Airlines and Airline Market Share

The following list shows the airlines (by their common names) serving the Airport as of November 
2012:

Regional, Major, National, and International Passenger
Aer Lingus, Aeroflot, AeroMexico, Air France, AirTran, ANA,  American, Austrian, Avianca, 
British Airways, Cayman Airways, COPA, Delta, Delta Connection, Emirates, Ethiopian, 
Etihad,  Icelandair, JetBlue, KLM, Korean, Lufthansa, Porter, Qatar,  Saudi, South African, 
Southwest, TACA, Turkish Airlines, United, United Express, US Airways, US Airways 
Express, Virgin America, Virgin Atlantic. 

Enplanements by Domestic Market Share – Above 1 Percent
Jan. 2012 – November 2012 

Airline                                                  Share
United            4,289,808      34.6% 
United Express 4,379,681  35.3% 
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JetBlue      611,924    4.94% 
American 721,076    5.82% 
Southwest 568,719    4.59% 
Delta 1,012,249    8.17% 
Virgin America   451,110 3.64% 
Continental * 277,451  2.24%
  Total       12,375,762                 100% 

� Continental figures represent January through May when they fully merged with United Airlines 

D. Utility Rates

The utility rates at the Airport that currently apply to the rental car ready/return and service facilities 
for 2012 are as follows: 

Utility   Units   Charge

Electricity  100 kwh  $   6.25 
Natural gas  1,000 cu. ft.  $ 11.85 
Water/Sewer  1,000 gals.  $  7.37 

  Rates for 2013 have not been finalized.  

E. Current Minimum Annual Guarantees

The current MAG for the final year of the current rental car contract are as follows: 

Avis Rent A Car System, Inc.  $4,352,000 
Budget Rent a Car Systems, Inc. $2,016,504 
Dollar/Thrifty Group, Inc.  $1,507,093 
Enterprise Leasing Company  $1,312,000 
The Hertz Corporation  $5,257,700 
Vanguard Car Rental USA, Inc. $3,085,111 

X. AMENDMENTS TO THIS INVITATION FOR BIDS

The Authority will not be responsible for any oral instructions with regard to this IFB or to the completion 
and submission of any bid proposal.  Said IFB and any pertinent information relative to this IFB developed 
by the Authority subsequent to the issuance thereof, and prior to the established date for receipt of bids may 
only be changed by a formal, written Amendment of Solicitation which, if issued by the Authority, will be 
posted on the Authority website. 

   By: ___________________________________________ 
Mike Stewart 
Manager, Airport Administration Department 
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INVITATION FOR BIDS NO. 6-13-C006 

ATTACHMENT II

ELIGIBILITY FORM
TO OPERATE A RENTAL CAR CONCESSION

AT WASHINGTON DULLES INTERNATIONAL AIRPORT 

 Article IV of the Invitation for Bids (IFB) requires all Bidders, except for Incumbent Operators 
submitting a bid, to complete this form in full and return it with their bid to the Authority.  This form will 
enable the Authority to determine whether the Bidder has met the minimum eligibility requirements for 
submitting a bid.  Use additional pages as necessary, but please indicate at the top of each page the number 
and/or letter of the paragraph to which each such page relates.  Incumbent Operators submitting a bid must 
submit the information listed in Article IV.G.1.b. of the IFB in lieu of this Eligibility Form.   

(Note:  If the Bidder is a franchisee, a joint venture, or a subsidiary then the information requested 
below shall be provided for both the franchise and parent entity, each company forming the joint 
venture, or the subsidiary and parent entity.) 

1. Bidder

A.   Name: ___________________________________________ 

B.   Address: ___________________________________________ 

___________________________________________

C.   Telephone Number:  __________________________________ 

D.   Contact Person:  _____________________________________ 

E.   Type of Organization (check all that apply): 

(  )  Corporation - Please give State and year of incorporation: 
(  )  Partnership
(  )  Joint Venture 
(  )  Sole proprietorship 
(  )  Other (explain) 

2. Financial Information

A. Please attach evidence of Bidder's financial responsibility, such as a credit rating from a 
qualified firm preparing credit ratings, a letter of credit worthiness from a bank, a letter 
of credit from an FDIC insured bank describing a Bidder's credit line, or other trade 
reference.

B. If Bidder is a publicly-traded company, attach its latest annual report. If Bidder is not a 
publicly-traded company, please submit its most recent audited financial statements, 
including a balance sheet, an income statement, and cash flow statement.  All financial 
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statements provided to the Authority hereunder shall be financial statements certified by 
an independent certified public accountant. If no certified financial statements have been 
created, an uncertified statement shall be submitted. 

C. Has the Bidder ever had a performance guarantee bond or surety canceled or forfeited?  
YES (  ) NO (  ).  If yes, state the name of bonding company, date, amount of bond and 
reason for cancellation or forfeiture. 

D. Has the Bidder or a director, principal officer, or owner of ten percent or more of stock of 
the Bidder ever reorganized under the Bankruptcy Code or declared bankruptcy?  YES (  
) NO (  ).  If yes, state case name, date of the proceedings, court jurisdiction, amount of 
liabilities and amount of assets as of the date filed, and disposition. 

E. Has the Bidder or any entity affiliated with it ever been awarded a concession at any 
airport and failed to operate the concession for the full contract term thereof?  YES (  ) 
NO (  ).  If yes, please state name of airport, date of award and describe the 
circumstances. 

F. Has the Bidder been involved in litigation in the previous five (5) years as plaintiff or 
defendant as a result of bidding a rental car concession? 
(    )YES  (    )NO.  If yes, state the date, court jurisdiction, case number and outcome.  
This response should include litigation under the current entity, any d/b/a's thereof or 
affiliates and any litigation involving the officers or majority stockholders. 

3. Ownership and Control of Bidder

A. If Bidder is a corporation, please list all officers, directors and owners of ten percent or 
more of its capital stock. 

B. If Bidder is an entity other than a corporation, please list all persons or entities with an 
interest of ten percent or more in the operation of the Bidder, indicating the title, if any, 
and the percentage of the interest of each. 

C. Please provide names, titles, mailing addresses and telephone numbers of the corporate 
officers. 

D. Please submit a copy of the Bidder’s company organizational chart, including the names 
of the individuals in the various positions. 

4. Authorization to do Business in the Commonwealth of Virginia

A. The Bidder shall attach a certification signed by its authorized representative, which 
states to the Authority that Bidder is authorized to do business in the Commonwealth of 
Virginia.  Please attach a copy of the certificate hereto.  If not authorized by the date bids 
are due to the Authority, the Bidder must obtain the certification no later than the date the 
Authority presents the Contract for execution by the Bidder.
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5. Experience

A. If the Bidder has at least five years of experience in the automobile rental business, 
please attach a brief summary of such experience, including relevant dates, places, and 
extent of operations. 

B. If the Bidder does not have at least five years of such experience, please complete or 
provide the following: 

(1) Set forth the name and address, and describe the business background, of the 
person or persons to be employed as manager(s) of the Bidder's Concession 
(should Bidder be awarded a Concession).

(2) State the largest gross receipts your organization has realized from the operation 
of the Bidders businesses at any one (1) airport in any one (1) year within the last 
five (5) years: 

$_______________________________________       Year_____ 

(3) State the number of cars which your organization will have available for rent to 
the public at Washington Dulles International Airport during the typical peak 
business day of the week during the first Contract Year.
_________________________________

(4) State the hours which you propose to operate the Ready/Return and Service 
Facility Area and reservation systems at the Airport.  
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________

(5) Do you have a nationwide reservation system? 
_______________________________________________________________

 State the number of locations on airports of such systems. 
_______________________________________________________________

(6) State the name of your credit card affiliations. 
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________

(7) Do you offer inter-city service? _____yes  ____no  If yes, list the names of the 
major cities to which such service is offered. 
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
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 (8) State the number and location of your operating outlets and facilities in the 
Baltimore/Washington and D.C. Metropolitan Area.  
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________

(9) State the number of rental cars owned or leased by your company in your fleet in 
Virginia, Maryland, and the District of Columbia and registered in those 
jurisdictions.
_______________________________________________________________
_______________________________________________________________

(10) Do you participate in a national advertising program?  
_______________________________________________________________
_______________________________________________________________

(11) State the amount of your local/national advertising program annually.  
 $_____________________. 

(12) Have any leases for the operation of rental car concessions or other business 
enterprises held by your organization ever been canceled? _____yes  ____no   

 If yes, provide additional details. 

(13) List the names of three (3) persons (other than Authority employees and members 
of its Board of Directors) having knowledge of your ability to conduct the rental 
car business as described in the IFB documents: 

Name:  _____________________________________ 
Title:  _____________________________________ 
Address: _____________________________________ 
  _____________________________________ 
Telephone: _____________________________________ 
Nature of
  Association:  _____________________________________ 

_____________________________________
_____________________________________

Name:  _____________________________________ 
Title:  _____________________________________ 
Address: _____________________________________ 
  _____________________________________ 
Telephone: _____________________________________ 
Nature of
  Association: _____________________________________ 
  _____________________________________ 
  _____________________________________ 
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Name:  _____________________________________ 
Title:  _____________________________________ 
Address: _____________________________________ 
  _____________________________________ 
Telephone: _____________________________________ 
Nature of
  Association: _____________________________________ 
  _____________________________________ 
  _____________________________________ 

6. Franchise Agreement.  Please attach a copy of the Bidders binding letter of intent or the 
franchise agreement with a major rental car company if the Bidder is not a rental car company. 

The undersigned hereby certifies that all of the information contained herein, and in any and all attachments 
hereto, is true and accurate. 

ATTEST:

___________________________  __________________________ 
    (Name of Bidder) 

By: __________________________ 

Dated: ____________________, _____ 
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ATTACHMENT III 

 BID FORM 
TO OPERATE A RENTAL CAR CONCESSION 

 AT WASHINGTON DULLES INTERNATIONAL AIRPORT 

To: Manager Airport Administration Department      Date:_______________ 
c/o Procurement and Contracts 
Metropolitan Washington Airports Authority 
1 Aviation Circle, Suite 154 
Washington, DC   200001 

Re: Invitation For Bids No. 6-13-C006 

1. Pursuant to the Authority's Invitation for Bids for the right and privilege of establishing 
and operating a rental car concession at Washington Dulles International Airport, the 
undersigned hereby submits a bid based on and subject to the terms and conditions of the 
IFB documents, which documents have been read by the undersigned and to which the 
undersigned agrees. 

2. The undersigned will operate the following rental car brand(s)  

 _____________________________________________________ under the Contract. 
(Attachment I). 

3. Based upon the terms, provisions and conditions of the IFB documents, the undersigned 
hereby agrees to pay to the Metropolitan Washington Airports Authority, for the right 
and privilege of operating an on-airport rental car concession, either the following 
Minimum Annual Guarantee or a ten percent (10%) concession fee of the total Gross 
Receipts derived from its concession operations at the Airport as specified in the Contract 
(Attachment I), whichever is greater on a Contract Year basis:  

A. Contract Year Minimum Annual Guarantee: 

1.  ______________________________Dollars ($_________________) 
 (Amount expressed in words)   (Amount in figures) 

2.  ______________________________Dollars ($_________________) 
 (Amount expressed in words)   (Amount in figures) 

3.  ______________________________Dollars ($_________________) 
 (Amount expressed in words)   (Amount in figures) 

4.  ______________________________Dollars ($_________________) 
 (Amount expressed in words)   (Amount in figures) 

5.  ______________________________Dollars ($_________________) 
 (Amount expressed in words)   (Amount in figures) 

Total ________________________________Dollars($__________________) 
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NOTE: The total of the five years’ Minimum Annual Guarantees shall be 
the sole basis for determining the order of bids used in making contract 
awards.  The minimum acceptable bid by the Incumbent Operator on the 
Bid Form for the first Contract Year shall be the greater of Seven Hundred 
Fifty Thousand Dollars ($750,000) or eighty-five percent of the bidder’s 
concession fees paid for the most recent Contract Year at the Airport.  If 
the bidder is not an Incumbent Operator, the minimum acceptable bid 
shall be no less than $750,000.  The Minimum Annual Guarantee bid for 
each Contract Year after the first Contract Year shall not be less than the 
Minimum Annual Guarantee for the prior year nor more than twenty 
percent (20%) greater than the amount for the previous year.  If the 
Minimum Annual Guarantee bid for any Contract Year is omitted or if it is 
less than, or more than the acceptable minimum bid amount, the bid will 
be rejected.

ATTEST:  

______________________________ ________________________________ 
(Company name) 

By: ________________________________ 
(Signature-authorized official) 

________________________________
(Printed Name) 

________________________________
(Title)

  Address: ________________________________ 

________________________________

    Telephone No.: ________________________________ 
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INVITATION FOR BIDS NO. 6-13-C006 

ATTACHMENT IV 

REPRESENTATIONS AND CERTIFICATIONS

01 PARENT COMPANY AND IDENTIFYING DATA 

A. A "parent" company, for the purpose of this provision, is one that owns or controls the activities and basic 
business policies of the offeror. To own the offeror's company means that the parent company must own at 
least 51% of the voting rights in that company. A company may control an offeror as a parent company 
even though not meeting the requirement for such ownership if the parent company is able to formulate, 
determine, or veto basic policy decisions of the offeror through the use of dominant minority voting rights, 
use of proxy voting, or otherwise. 

B. The offeror [ ] is, [ ] is not (check applicable box) owned or controlled by a parent company. 

C. If the offeror checked "is" in paragraph B. above, it shall provide the following information: 

Name and Main Office Address of Parent Company's Employer's 
Parent Company (include zip code) Identification Number 

___________________________ ___________________________ 
___________________________ 
___________________________ 
___________________________ 

D. If the offeror checked "is not" in paragraph B. above, it shall insert its own Employer's Identification 
Number on the following line: 

___________________________. 

02 TYPE OF BUSINESS ORGANIZATION 

The offeror, by checking the applicable box, represents that: 

A. It operates as [  ] a corporation incorporated under the laws of the State of ______________________,  
[  ] an individual, [  ] a partnership, [  ] a nonprofit organization, [  ] a joint venture or [  ] other (explain) 

B. If the offeror is a foreign entity, it operates as [  ] an individual, [  ] a partnership, [  ] a nonprofit 
organization, [  ] a joint venture, or [  ] a corporation, registered for business in ____________ (country) or 
[  ] other (explain) 

03 AUTHORIZED NEGOTIATORS 

The offeror represents that the following persons are authorized to negotiate on its behalf with the Authority in 
connection with this request for proposals or quotations:  
___________________________________________________________________________________ 

___________________________________________________________________________________ 
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04 LOCAL DISADVANTAGED BUSINESS ENTERPRISE REPRESENTATION 

A. Representation  The offeror represents and certifies as part of its offer that it [  ] is, [  ] is not a local 
disadvantaged business enterprise. 

B. Definitions "Local Disadvantaged Business Enterprise" (LDBE) is defined as a disadvantaged business 
concern which is organized for profit and which is located within a 100-mile radius of Washington, DC's 
zero mile marker. Those business entities located within counties that fall partially within the 
aforementioned boundary would also be eligible to participate in the Authority's LDBE Program. 
"Located" means that, as of the date of the contract solicitation, a business entity has an established office 
or place of business within a city, county, town, or political jurisdiction within the 100-mile radius 
referenced above. Evidence of whether a business is "located" within the region includes, but is not limited 
to: an address that is not a Post Office Box; employees at that address; business license; payment of taxes; 
previous performance of work similar to work to be performed under contract, or related work; and other 
indicia. A "disadvantaged business" is defined as a firm which is not dominant in its field, and which 
meets the Authority's disadvantaged business size standard(s) for this solicitation. 

C. Certification  Proposed LDBEs must apply to the Authority's Equal Opportunity Programs Office for 
certification. For further instruction, see Section IX on Local Disadvantaged Business Enterprise 
Participation (LDBE) in this Solicitation. 

05 MINORITY BUSINESS ENTERPRISE REPRESENTATION 

A. Representation.  The offeror represents that it [  ] is, [  ] is not a Minority Business Enterprise. 

B. Definition.  A Minority Business Enterprise is: 

1. A firm of any size which is at least 51% owned by one or more minority persons or, in the case of 
a publicly-owned corporation, at least 51% of all stock must be owned by one or more minority 
persons; and whose management and daily business operations are controlled by such persons. A 
person is considered to be a minority if he or she is a citizen of lawful resident of the United States 
and is: 

a.  Black (a person having origins in any of the black racial groups in Africa); 

b. Hispanic (a person of Mexican, Puerto Rican, Cuban, Central or South American, or other 
Spanish culture or origin, regardless of race); 

c. Portuguese (a person of Portugal, Brazilian, or other Portuguese culture or origin, 
regardless of race); 

d. Asian American (a person having origins in any of the original peoples of the Far East, 
Southeast Asia, the Indian subcontinent, or the Pacific Islands); or 

e. American Indian and Alaskan Native (a person having origins in any of the original 
peoples of North America.) 

C. Certification.  As verification of this representation, the offeror is encouraged to attach a copy of a current 
MBE/WBE certification from any agency to be used for the Authority's monitoring of MBE/WBE 
participation in its program. 
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06 WOMEN BUSINESS ENTERPRISE REPRESENTATION 

A. Representation.  The offeror represents that it [  ] is, [  ] is not a Women Business Enterprise. 

B. Definitions.  A Women Business Enterprise is: 

1. A firm of any size which is at least 51% owned by one or more women or, in the case of a 
publicly-owned corporation, at least 51% of stock must be owned by one or more such women; 
and

2. Whose management and daily business operations are controlled by such persons. 

C. Certification.  As verification of this representation, the offeror is encouraged to attach a copy of a current 
MBE/WBE certification from any agency to be used for the Authority's monitoring of MBE/WBE 
participation in its program. 

07 CONTRACTOR IDENTIFICATION 

Each offeror is requested to fill in the appropriate information set forth below: 

DUNS Identification Number __________________ (this number is assigned by Dun and Bradstreet, Inc., 
and is contained in that company's Data Universal Numbering System (DUNS).  If the number is not 
known, it can be obtained from the local Dun & Bradstreet office. If no number has been assigned by Dun 
& Bradstreet, insert the word "none." 

08 CERTIFICATE OF INDEPENDENT PRICE DETERMINATION 

A. The offeror certifies that --  

1. The prices in this offer have been arrived at independently, without, for the purpose of restricting 
competition, any consultation, communication, or agreement with any other offeror or competitor 
relating to (a) those prices, (b) the intention to submit a offer, or (c) the methods or factors used to 
calculate the prices offered; 

2. The prices in this offer have not been and will not be knowingly disclosed by the offeror, directly 
or indirectly, to any other offeror or competitor before bid opening (in the case of a sealed bid 
solicitation) or contract award (in the case of a negotiated solicitation) unless otherwise required by 
law; and 

3. No attempt has been made or will be made by the offeror to induce any other concern to submit or 
not to submit an offer for the purpose of restricting competition. 

B. Each signature of the offeror is considered to be a certification by the signatory that the signatory: 

1. Is the person in the offeror's organization responsible for determining the prices being offered in its 
offer, and that the signatory has not participated and will not participate in any action contrary to 
subparagraphs A.1. through A.3. above; or 
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2. a. Has been authorized, in writing, to act as agent for the following principals in certifying 
that those principals have not participated, and will not participate in any action contrary to 
subparagraphs A.1. through A.3. above 

_________________________________________________________________ 
(Insert full name of person(s)in the offeror's organization responsible for determining the 
prices offered in this offer or proposal, and the title of his or her position in the offeror's 
organization); 

b. As an authorized agent, does certify that the principals named in subdivision B.2.a. above 
have not participated, and will not participate, in any action contrary to subparagraphs A.1. 
through A.3. above. 

c. As an agent, has not personally participated, and will not participate, in any action contrary 
to subparagraphs A.1. through A.3. above. 

C. If the offeror deletes or modifies subparagraph A.2. above, the offeror must furnish with its offer a signed 
statement setting forth in detail the circumstances of the disclosure. 

09 CERTIFICATION OF COMPLIANCE WITH EMPLOYMENT ELIGIBILITY VERIFICATION, 
FORM I-9 

The offeror certifies that it is in compliance with the Immigration Reform and Control Act of 1986, Pub. L. 99-603 
(8 U.S.C. 1324a) and the regulations issued there under.  The offeror also certifies that its subcontractors are in 
compliance with the Immigration Reform and Control Act of 1986, Pub. L. 99-603 (8 U.S.C. 1324a) and the 
regulations issued there under. 

ATTEST:

______________________________ ________________________________ 
 (Company name) 

 By: ________________________________ 
 (Signature-authorized official) 

  ________________________________ 
 (Printed Name) 

  ________________________________ 
 (Title) 

 Address: ________________________________

  ________________________________ 

 Telephone No.: ________________________________ 


