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REQUEST FOR PROPOSALS NO. MWAA-5-13-C001 
TO OPERATE 

A FIXED BASE OPERATOR (FBO) CONCESSION AT 
RONALD REAGAN WASHINGTON NATIONAL AIRPORT 

SECTION I.  GENERAL INFORMATION

A. The Metropolitan Washington Airports Authority (“Authority”) is seeking proposals from all interested 
and qualified Offerors desiring to operate and manage the Fixed Base Operator (FBO) concession at 
Ronald Reagan Washington National Airport (hereinafter referred to as the “Airport”).  The FBO 
concession is based primarily in the General Aviation Terminal located in Hangar 7 near the south end 
of the Airport.  Each Offeror shall plan for the management and operation of a first class full service 
FBO concession geared to provide the highest level of customer service, providing general aviation 
aircraft parking, aircraft maintenance, fuel sales, non-scheduled air carrier and general aviation ground 
handling, recovery of disabled general aviation aircraft, collection of general aviation landing fees, and 
operation of the General Aviation Terminal. 

B. The Authority is a body corporate and politic created by an interstate compact between the 
Commonwealth of Virginia and the District of Columbia, with the consent of the Congress of the United 
States.  The Authority was created for the purpose of operating, maintaining, and improving 
Washington Dulles International and Ronald Reagan Washington National Airports (the Airports).  The 
Authority has the legal authority to enter into concession contracts for services to be provided at the 
Airports.  The Authority’s Contracting and Procedures Manual governs the Authority’s contract 
solicitation activities. 

C. The Authority will grant the selected Offeror an Operating Period of ten (10) years, commencing on or 
after December 9, 2013.  One (1) five-year extension option may be exercised at the sole discretion of 
the Authority.  The operation of the FBO concession will be in accordance with the Draft Concession 
Contract (Contract) provided in Attachment I.

D The Premises to be assigned to the selected Offeror consists of: 

� General Aviation Terminal and Hangar 7.  Approximately 71,326 square feet of terminal, 
office, hangar, and building support space in finished condition; 40 vehicle parking spaces in 
Area #10 and 15 vehicle parking spaces in Area #6; approximately 45,500 square feet of 
exclusive use ramp space directly in front of Hangar 7. 

The FBO will also be permitted to use the following areas on a non-exclusive basis, in common with 
others authorized to use these areas: 

� General Aviation Common Use Area: approximately 475,430 square feet of General 
Aviation common ramp space. 

� Airline/General Aviation Overflow Area: approximately 107,841 square feet of 
Airline/General Aviation common use ramp area. 

E. A capital improvement investment is required to be made in the FBO facility by the contractor.  The 
contractor will be required to complete capital improvements within the first five years of the contract.  
The depreciation period will be negotiated between the successful offeror and the Authority and 
depreciation will be on a straight line basis with successor buy-out of any unamortized balance.  
Hangar 7 is listed on the National Register of Historic Places. Extensive coordination with the Authority 
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and federal, state and local agencies will be required to implement improvements.  The Hangar 7 
facilities have had very little updating over the past 20 years and are provided in an “as is condition.” 

F. A Local Disadvantaged Business Enterprise (LDBE) requirement of twenty-five percent (25%) 
participation has been established for this concession, which is applicable to the design and 
construction of capital improvements undertaken during the Operating Period of the Contract. An LDBE 
is defined as a small business concern, which is organized for profit, and which is located within a 100-
mile radius of Washington D.C.’s zero mile marker.  The LDBE program was developed by the 
Authority to ensure that local small businesses are provided an opportunity to participate in 
construction, design, and goods and services contracts.  The Authority is also committed to achieving 
significant participation in its contracting programs by business enterprises that are owned and 
operated by minorities and women (MBE/WBEs), and encourages the utilization of LDBE firms that are 
both LDBE and MBE/WBE.  These goals may also be met by inclusion of LDBE joint venture partners 
or subcontractors who are involved in the day-to-day management and operation of the Contract. There 
is also a (20%) LDBE participation requirement which is applicable to goods and services 
contracts/subcontracts or purchases (i.e. operating supplies, janitorial services, snow removal, and 
other services related to the operations and annual maintenance of the FBO facilities).  A statement of 
commitment to meeting the LDBE requirement must be included with the RFP.

G. The FBO Premises exterior signage must comply with the signage requirements specified in the 
Authority’s Design Manual.

H. The selected Offeror shall provide an annual performance guarantee of at least $200,000, or fifty-
percent (50%) of each Contract Year’s Minimum Annual Guarantee, whichever is greater.  The 
performance guarantee may also be in the form of a performance bond, issued by an insurance 
company with a B+6 rating by Best or an equivalent rating. 

I. The Airport is governed by the Federal Aviation Administration’s High Density Rule (FAR 93), and, as 
such, the number of flights each day is restricted.  In addition, Section 3.11 of the Authority Regulations 
sets noise limits for an aircraft landing at and departing the Airport after 9:59 p.m. and before 7:00 a.m. 
each day. 

J. Following the terrorist attacks on September 11, 2001, the Federal Government mandated the closing 
of National Airport to General Aviation (GA) with the exception of a few government flights.  The 
Federal Government reopened National Airport to limited GA operations on October 18, 2005, and 
imposed new security requirements for all National Airport GA activity.  A limited number of GA flights 
are permitted to operate to and from National Airport under the DCA Access Standard Security 
Program (DASSP).  DASSP procedures, developed by the Transportation Security Administration 
(TSA), ensure that all general aviation operators landing at National Airport are properly vetted and 
adhere to a higher level of security.  The DASSP protocols have significantly impacted the volume of 
GA activity at National Airport. 

This part is provided for information only and is not a substitution for the actual regulations.  It is the 
responsibility of each Offeror to research and to fully understand the TSA security regulations in place 
at National Airport. 

K. The FBO must obtain its fuel through the Airports fuel farm which is currently operated and managed by 
Allied Aviation Fueling of National Airport, Inc. (Allied) through the airline fuel consortium.  At this time, 
it is the Authority’s intent to require the FBO to enter into a separate operating agreement with the fuel 
farm lessee, subject to the approval of the Authority, for fuel flowage for Jet A, motor vehicle fuel, and 
glycol.
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L. The existing Contractor operating the Airports FBO is Signature Flight Support, Inc. (Signature) of 
Orlando, Florida.  Signature operates the FBO on the Airport under the current Contract and is the only 
FBO at the Airport.  Signature’s Contract expires on December 8, 2013.  The Gross Receipts of the 
FBO Concession are shown in Exhibit A of this Request. 

SECTION II.  PRE-PROPOSAL CONFERENCE

A. Schedule.  A pre-proposal conference will be held at 10:00 a.m. May 30, 2013, at Ronald Reagan 
Washington National Airport in Terminal A, Conference Center M-120.  A tour of the Signature FBO 
facility will be conducted following the pre-proposal conference. 

B. Purpose of Conference.  The purpose of this pre-proposal conference will be to discuss the 
requirements and objectives of this Request.  Authority representatives will be available to answer 
questions.  Each interested Offeror is encouraged to attend this conference and reservations may be 
made by contacting:  

Amber Davis 
Airport Administration Department 
Ronald Reagan Washington National Airport 
Washington, DC  20001 
Telephone:  (703) 417-8022 

C. Pre-Proposal Conference Questions.  All questions concerning this RFP must be submitted 
electronically via the form on the Authority's website at http://www.mwaa.com/6144.htm. Offerors are 
encouraged to submit questions at least 48 hours prior to the pre-proposal conference.  At the 
conference, the Authority’s representatives will attempt to answer all questions received.  A summary of 
the questions and answers will be made available to all Planholders of record regardless of whether or 
not they attend the pre-proposal conference.  Offerors are encouraged to submit questions and/or 
concerns about the RFP documents, including the draft contract, as early as possible to avoid last 
minute changes to the RFP.

D. RFP questions After the Pre-Proposal Conference.  All questions must be submitted by 3:00 p.m. 
June 3, 2013. All questions must be submitted electronically via the form on the Authority’s website at 
http://www.mwaa.com/6144.htm.

E.   Amendment.  Any changes in the requirements of this RFP that result from the Pre-Proposal 
Conference or from written questions will be made by amendment to this RFP.  Offerors shall not rely 
upon any oral instructions given by the Authority. If there is any conflict between the Authority’s oral 
responses/statements, and the Authority’s written responses/statements, the written 
responses/statements shall control. All amendments must be acknowledged according to instructions 
on the amendment form. 

SECTION III.  PROPOSAL SUBMISSION

A. The original, clearly marked “Original”, and seven (7) copies of the proposal (for a total of 8 complete 
sets), must be prepared in the manner and detail specified in this Request, signed by an authorized 
official of the Offeror, enclosed in a sealed envelope or package, and mailed or hand delivered so as to 
be received by 3:00 p.m., local time, on June 28, 2013 at the address shown below to be eligible for 
consideration.  Each proposal shall also include an electronic version on CD or USB Flash Drive media 
in a readily accepted format such as Microsoft Word or Adobe Acrobat.  Proposals or modifications 
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thereto received subsequent to the above date and time shall be considered "late proposals" and will 
be returned to the Offeror unopened.  If any amendments to this RFP are issued, each amendment 
must be acknowledged in writing as instructed in the amendment and the acknowledgement shall 
accompany the proposal. 

B. Each Offeror’s proposal submission shall include the following required items: 

1. Proposal Guarantee.  Each proposal must include a proposal guarantee as provided in Section 
IV of this RFP. 

2. The Eligibility Form (see Attachment II to this RFP).  The Offeror, including its joint venture 
partners, if any, must be financially capable to provide the goods and services required by the 
Contract.  If a proposal does not contain an Eligibility Form, or if, in the sole opinion of the 
Authority, the information contained in the Eligibility Form is incomplete, not responsive, or the 
Offeror does not meet the eligibility requirements, the proposal may be rejected by the Authority. 

3. Financial Offer Form, (see Attachment III to this RFP).  This form must be completed, signed, 
and returned in a separate sealed envelope with the Offeror's proposal. 

4. Minimum Guaranteed Capital Improvement Investment Offer (see Attachment IV).  This form 
must be completed, signed, and returned in a separate sealed envelope with the Offeror’s 
proposal. 

5. Representations and Certifications Form (see Attachment V to this RFP). This form must be 
completed and signed by all Offerors and joint venture partners, and included with the proposal.  

6. The signed acknowledgement of any and all Amendments to this RFP must be included in the 
Offeror’s proposal. 

C. Address.  The envelope or package should be clearly marked as follows:  

Proposal:   Fixed Base Operator (FBO) Concession  
  at Ronald Reagan Washington National Airport 
 RFP No. MWAA-5-13-C001 

To: Mr. Richard Myrah 
 Procurement and Contracts, MA-29 
 Metropolitan Washington Airports Authority 
 1 Aviation Circle, Suite 154 
 Washington, DC  20001-6000 

From:   (Name)  
 (Address)  

D. The Offeror shall indicate clearly what portion(s) of the proposal are proprietary and confidential.  The 
Authority will consider all proposals to be confidential in nature during the solicitation process, but those 
portions of the selected Offeror’s proposal which are not marked proprietary and confidential and which 
are specifically required for inclusion in the Contract may become public information when the Contract 
is executed with the selected Offeror. Proposals from unsuccessful Offerors will not be returned to the 
Offerors.



Request for Proposals 
No. MWAA-5-13-C001 
Page 5 of 22 

E. Rights of Authority.

1. The Authority reserves the right to accept the proposal which in the Authority's sole judgment 
best meets the Authority's requirements.  The Authority further reserves the right to reject any 
and/or all proposals, to waive irregularities and technicalities in the proposals, to re-advertise, or 
to proceed to provide the service otherwise when judged to be in the best interest of the 
Authority.

2. The Authority reserves the right to amend any provision of the RFP, including, without limitation, 
the Draft Contract. 

3. An Offeror may not be a prime contractor on more than one proposal under this solicitation.  An 
Offeror may be 1) a subcontractor on more than one proposal, or 2) a prime contractor on one 
proposal and a subcontractor on other proposals.  An Offeror may be a sole proprietorship, 
partnership, corporation, joint venture, or other type of business association.  Joint venture 
partners of a joint venture Offeror are considered to be prime contractors regardless of the level 
of participation or ownership.  Therefore, a joint venture partner cannot participate on any other 
proposal except as a subcontractor. 

4. The proposal of an Offeror shall be rejected if, at the time it submits its proposal, the Offeror (or 
any participant or principal in a partnership, joint venture or other business arrangement 
submitting the proposal) is in default or arrearage under any previous or existing agreement with 
the Authority, or if there exist any unresolved monetary claims by the Authority against the 
Offeror.

5. The Authority may conduct announced or unannounced site visits and/or contact customers of 
some or all Offerors to elicit further information relevant to the proposals submitted.  The 
Authority may also hold discussions or interviews with any Offeror, or with any Offeror judged to 
be within a competitive range, concerning its proposal.  The Authority reserves the right to use 
the findings of the visits, discussions or interviews, and any other available information, in its 
evaluation of the proposal(s) submitted in accordance with the evaluation criteria established in 
this RFP.  The Authority also reserves the right to make an award based on the proposals 
submitted, without conducting site visits, holding discussions or interviews, or contacting 
customers. 

6. The Authority may, in its sole discretion, request the submittal of Best and Final Offers by all 
Offerors, or those Offerors judged to be within a competitive range. 

F. It is essential that the information and requirements of this RFP be carefully studied and adhered to in 
the preparation and submission of proposals.  All Offerors must submit written proposals, legibly typed, 
in accordance with the instructions contained in this RFP.  Failure to comply with the instructions of the 
RFP may be cause for rejection of an Offeror’s proposal.  

G. Proposal Costs.  All costs incurred in the development of a proposal in response to this RFP or in 
presenting the proposal will be borne entirely by the Offeror. 

H. Proposal Acceptance Period; Responsibility.  Submission of a proposal shall constitute a valid offer 
which may be accepted by the Authority for a period of one hundred eighty (180) days following the 
date specified for submission of proposals.  The Contracting Officer will review the apparent successful 
Offeror’s responsibility prior to awarding the contract. 
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I. Protests.  If a potential Offeror believes it has grounds to protest any terms or conditions contained in or 
omitted from a solicitation or a solicitation amendment issued by the Authority, the potential Offeror 
must file its protest with the Manager, Procurement and Contracts Department (Manager).  The written 
protest must be received by the Manager by the earlier of the following two dates:  (1) fourteen (14) 
calendar days after the issuance date of the solicitation or the date of the solicitation amendment 
containing the terms or conditions that are the subject of the protest, or (2) the due date for bids or 
proposals.   

 If an unsuccessful Offeror on an Authority solicitation believes it has grounds to protest the rejection of 
its bid or proposal, or the award of a contract, other than grounds relating to the terms or conditions 
contained in or omitted from a solicitation or solicitation amendment, that Offeror must file its written 
protest with the Manager, Procurement and Contracts Department.  The Manager must receive the 
protest within seven (7) calendar days after the date of the Authority notifies the unsuccessful Offeror 
that its bid or proposal was unsuccessful or not accepted. 

The Procurement and Contracts Department Manager will attempt to respond to a protest within seven 
(7) calendar days from receipt of the protest.  If the Manager determines that additional time will be 
required to respond to the protest, the Manager will, within seven (7) calendar days, notify the protestor 
of the time period within which a response will be made. 

If a protestor is not satisfied with the Procurement and Contracts Department Manager's response, the 
protestor may ask the President and Chief Executive Officer (CEO) to review the matter.  This request 
must be received by the President and Chief Executive Officer within seven (7) calendar days after the 
protestor's receipt of the Procurement and Contracts Department Manager's decision.  For contracts 
not requiring approval of the Board of Directors or a Committee of the Board, the decision of the 
President and Chief Executive Officer is final.  Points of contact for requesting reviews can be found in 
Appendix B of the Authority’s Contracting Manual, effective April 1, 2013, which is available on the 
Authority’s website, www.mwaa.com.   

 The President and Chief Executive Officer may proceed with award of the contract and notice to 
proceed while a protest is pending if he determines it to be in the Authority's best interest to do so. 

SECTION IV.  PROPOSAL GUARANTEE

A. A Proposal Guarantee in the sum of Fifty Thousand Dollars ($50,000) must be submitted by each 
Offeror with its proposal.  Failure to submit the Proposal Guarantee shall result in rejection of the 
proposal.  The Proposal Guarantee serves to guarantee execution of a Contract by the selected 
Offeror.  In the event the selected Offeror fails to execute a Contract offered by the Authority on the 
basis of the selected Offeror’s proposal, the Proposal Guarantee shall be forfeited. 

B. The Proposal Guarantee may be in the form of a certified check, cashier’s check, money order, or an 
irrevocable letter of credit (by a bank rated "B" or better by the Sheshunoff Information Service) made 
payable to the Metropolitan Washington Airports Authority.  Checks or money orders will be deposited 
into an Authority bank account designated for this purpose.   

C. The Proposal Guarantee will be returned without interest to the unsuccessful Offerors following 
execution of a Contract between the Authority and the selected Offeror.  The Proposal Guarantee of the 
selected Offeror will not be released until the Contract is executed and the Contract performance 
guarantee is received by the Authority. 
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SECTION V. SCOPE OF OPERATIONS

The scope of operations for the FBO concession is provided in Article 3 of the Draft Concession Contract.

SECTION VI. FINANCIAL CONSIDERATION

A. The financial offer shall be prepared by the Offeror as shown on Attachment III. Each Offeror shall 
prepare and submit with its proposal its offer to pay to the Authority a Minimum Annual Guarantee for 
each contract year, including the Option years.  Minimum Annual Guarantee offers of less than Four 
Hundred Thousand Dollars ($400,000) for each Contract Year will be unacceptable and will result in the 
rejection of the Offeror’s proposal.  The Minimum Annual Guarantee for each Contract Year after the 
first Contract Year shall not be less than the Minimum Annual Guarantee for the prior year nor more 
than twenty percent (20%) greater than the amount for the previous year.  If an Offeror fails to provide a 
Minimum Annual Guarantee for each Contract Year, the proposal will be rejected.   

In addition to the Minimum Annual Guarantee or percentage of Gross Receipts, a rental rate of $21.32
per square foot per annum is applicable in accordance with Section 5.01 of the Contract for the Hangar 
7 General Aviation Terminal space.  This rate is re-determined annually by the Authority. 

B. Each Offeror shall also prepare and submit with its proposal a Minimum Guaranteed Capital 
Improvement Investment Offer as shown in Attachment IV of this Request. 

SECTION VII.  PROPOSAL SUBMITTAL REQUIREMENTS

A. Proposal Format:

1. Each proposal will be typewritten, using a 12-point font (which is the size used in this Request) 
on a standard 8 ½" X 11" page format, not to exceed sixty (60) pages single sided, excluding 
exhibits, in a three-ring binder and accompanied by a cover letter on the Offeror's letterhead.  
Offerors must organize their proposals so that they address each of the elements stated below 
in Section VII., paragraphs B.1. through B.5., in the same order as listed in those 
subparagraphs. 

2. Each proposal will also include an electronic version of the Offeror’s proposal submitted on CD 
or USB Flash Drive media in a readily accepted format such as Microsoft Word, or Adobe 
Acrobat.

3. Additional data, exhibits, and explanations may be included should the Offeror deem them 
important to the presentation.  

4. If the proposal does not comply with these conditions, it may be rejected without further 
consideration.  These restrictions are not intended to hamper proposal preparation.  Rather, 
they will provide uniformity in the responses to this Request. 

B. Proposal Content.  Each proposal shall include complete and detailed written responses to the 
following items in the same order as listed below.  At the beginning of each section, each Offeror shall 
include a one-page executive summary of the required information for that section.  Each Offeror's 
response to these items will be evaluated in accordance with the criteria stated in Section VII. herein. 
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1. Operations and Management Plan 

Each Offeror shall provide a detailed Operations and Management Plan tailored for the National 
Airport FBO including, at a minimum, the following items: 

a. Primary Commercial Support Services Plan.  Each Offeror shall provide a detailed 
plan for conducting the primary commercial support services outlined in Article 3 of the 
Draft Concession Contract (Aircraft Fueling; Ramp Assistance; Assistance to Disabled 
Aircraft (explain capability or details of agreements with others on a 24 hour a day, 
seven day a week basis); Maintenance; Ground Transportation; General Aviation 
Terminal Facilities; and Recording and Collecting Landing Fees and Other Reimbursable 
Fees to the Authority.)  Explain the level of aircraft maintenance staff capability to be 
provided and subcontractor support from other companies. 

b. Secondary Commercial Support Services Plan. Each Offeror shall provide a detailed 
plan for conducting the secondary commercial support services it desires to offer as 
outlined in Article 3 of the Draft Concession Contract (Ground Equipment Maintenance 
and Fueling; Ground Handling and Fueling of General Aviation and Air Carriers; 
Concession Services; Other).  If an Offeror does not plan to offer any or all of the 
secondary commercial support services listed in the Draft Concession Contract, the 
Offeror shall state this information in its proposal.  Please note that flight training is 
prohibited at National Airport. 

c. Operating Equipment.  Each Offeror shall provide a specific list of the minimum 
operating equipment and other equipment to be provided (specify by type of equipment 
and the amount/ number of each type of equipment to be provided) in support of the 
FBO Primary and Secondary Commercial Support Services as defined in Article 3 of the 
Draft Contract.  The minimum equipment shall consist of shuttle bus and courtesy van 
type passenger transportation vehicle, push back tug, electric tug capable of moving a 
B-757 and G-4, baggage carts, belt loader, GPU’s, aircraft steps capable of servicing B-
757, aircraft deicers, airstart, potable water cart, water truck, lav cart, air-conditioning/pre 
heater cart, forklift/bucket loader, floor scrubber, crew vans, ramp carts, four Jet A fuel 
trucks, 2 Avgas trucks, 1 auto gas truck, aircraft dolly capable of lifting and relocating 
disabled aircraft up to 20,000 lbs. (for general aviation aircraft above this weight please 
describe the contractor’s equipment capable of handling larger aircraft in Section VII. B. 
2. F. herein), and snow removal equipment. Specify the manufacturer, age and 
acquisition plan (existing or to be purchased) for ground support and equipment 
refueling vehicles. 

d. Safety Plan.  Each Offeror shall provide a summary of safety programs, including safety 
inspections, any checklists and tests to be followed by the Offeror’s employees, 
including its environmental safety and fuel quality control plans.   

e. Premises Maintenance Plan.  Each Offeror shall provide a detailed plan for on-going 
repair and maintenance of Premises based on Section 3.10 and Exhibit E of the Draft 
Concession Contract.  Include estimates of the annual repair and maintenance cost in 
the Offeror’s pro forma.  Offerors shall also address snow removal plans and capabilities 
for the assigned exclusive apron ramp areas, between Hangar 7 and the ramp vehicle 
access roadway, as well as the landside public vehicle parking lot area dedicated to 
Hangar 7. 
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Note: The Authority is responsible for the maintenance and snow removal of the 
common general aviation and air carrier ramps.   

f. Emergency Plan.  Each Offeror shall provide a detailed plan for the various 
emergencies to include, at a minimum, procedures for fuel spill containment, General 
Aviation Terminal and Hangar 7 evacuation plan, aircraft incident handling, aircraft 
salvage requirements, equipment and facility damage and personal injury. 

g. Security Plan.  Each Offeror shall, at a minimum, provide a security plan which includes 
complying with Transportation Security Administration’s DCA Access Standard Security 
Program (DASSP), and limiting and controlling access to the Air Operations Area 
through the existing entry points on the Premises.  The plan must also address the 
control of vehicle movements in the Air Operations Area.  The plan must meet or exceed 
all Airport security requirements.   

h. Communications Plan.   Each Offeror shall provide a plan for radio communications, 
including the equipment to be used, procedures, maintenance of the system and training 
for the users.  A plan for communications during radio system failure shall also be 
provided.

i. Environmental Protection Plan.  Each Offeror shall provide its environmental 
protection plan for the operation at the Airport including a list of hazardous materials 
used in its daily operation and the following specific plans:   

a. Spill Control and Containment Plan (SCCP) which is required by Arlington 
County to minimize the potential for spills into the Industrial waste drains 
in the hangars. 

b. Site specific Storm water Pollution Prevention Plan (SPPP). 

j. Staffing Plan.  Each Offeror shall provide a detailed staffing plan, level of responsibility 
assigned to each employee on shift, a proposed schedule, proposed uniform (with 
photos) and a recruitment plan for the Airport FBO operation as well as organizational 
charts for the Airport operation and for the corporate home office structure.  Provide a 
break-out of the proposed staffing, by full and part-time positions by shift, the job 
classifications, and the total number of personnel proposed.  

k. Training Plan.  Each Offeror shall provide detailed training plans for the salaried and 
hourly personnel employed by the Offeror at the Airport.  A plan for the monitoring of 
training records and recurrent training shall be provided also.  Outline of curriculum of 
the Offeror’s training program shall also be provided.   

l. Reporting Procedures. Each Offeror shall provide a plan for developing and 
maintaining accident/incident reports; aircraft landing and landing fee reports; monthly 
certified statements for the Authority; maintenance; security logs; and any other 
reporting the Offeror deems necessary.  Report on the automated systems used to 
record aircraft billing information. 

m. Customer Service.  Each Offeror shall describe its approach to providing customer 
service and marketing plans to describe its experience with such programs with which it 
has been involved.  Each Offeror shall propose methods to provide the highest quality of 
service to its customers and clients. 
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2. Industry Experience and Qualifications

a. The Offeror will demonstrate that it and the proposed daily management team have 
active, satisfactory experience with, and responsibility for the management and 
operation of an FBO comparable to the one to be awarded.  The Offeror should 
specifically show that its proposed management and other staff are fully capable and 
qualified to handle the duties and responsibilities of an operation of the size and 
complexity of the FBO concession at National Airport.  The name and a full resume 
showing the experience of the proposed on-site full time manager for the FBO facility 
shall be included in each Offeror’s proposal. 

b. The Offeror will identify all locations in which it, or its principals or owners, currently
operate an FBO.  Names and current telephone numbers of references must be 
provided as well as number of years the Offeror has operated at each location.  A 
description of the service and scope of operations provided at each location shall be 
provided.  Additionally, the airport operator and a contact individual and telephone 
number shall be identified.  The aforementioned entities may be contacted by the 
Authority to obtain information regarding the Offeror's operation and performance, 
including but not limited to such subjects as effectiveness and quality of the operation, 
the record of customer complaints, financial status, timeliness of payments and overall 
satisfaction with performance. 

c. The location, address, phone number, and person to contact at the Offeror’s best FBO 
location or operation most similar to National Airport.  Include photographs with a 
descriptive outline of the best location and list approximate gross receipts by categories 
of revenue for the most recent fiscal or contract year.  Describe the scope of services 
provided, traffic volume, number of staff assigned, and specify the term of the Contract.   

d. The Offeror shall clearly state how the duration and extent of the Offeror’s experience 
and qualifications in the FBO business qualifies the Offeror to operate the National 
Airport FBO. 

3. Capital Improvement Investment Offer

a. In accordance with Section VI of this Request, each Offeror shall submit with its proposal 
a Guaranteed Capital Improvement Investment Offer on Attachment IV. 

b. In addition, each Offeror shall provide a plan for their proposed Hangar 7 Capital 
Improvements.  

4. Financial Offer 

In accordance with Section VI of this Request, each Offeror shall submit a financial offer on 
Attachment III with its proposal.  

5. Financial Ability to Perform 

a. Each Offeror will provide a confidential pro forma income statement in the format 
presented on the following page, which provides the Offeror’s projected gross receipts 
and expenses for each of the first five (5) Contract Years.  The pro forma income 
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statement shall be evaluated by the Authority for its reasonableness and viability, and 
the extent to which it supports the financial offer. 

The statement shall include: 1) the Offeror’s minimum capital improvements 
expenditures, by Contract Year; 2) projected annual revenues from all sources of 
general aviation business operations along with detailed written assumptions used to 
develop the projections; 3) projected expenses including but not limited to:  (i) salaries 
and wages/benefits including all categories of staffing which corresponds to the 
proposed staffing schedules detailed in Section VII.B.5 of this Request; (ii) services and 
other payments (i.e., supply, office and equipment costs, marketing expenses, 
maintenance expenses, insurance, legal fees, taxes and other payments; (iii) 
amortization of ramp service and other equipment over ten (10) years (state the interest 
rate assumption); 4) the principal assumptions and rationale underlying the amounts 
stated in each income and expense line; and (5) an income statement, a balance sheet, 
and a statement of cash flow.  If funding will be borrowed based on this Contract, a letter 
of reference stating this source of funds must be provided from  a bank or financial 
entity.

The format for the pro forma income statement for each of the first five Contract Years 
shall be as follows: 

Amount  Percent 
Revenue 
 Aviation Retail Fuel  $  % 
    (gallonage--Jet and Avgas) 
 Equipment Sales 
 Wholesale Parts Sales 
 Subcontractor Income    
 Aircraft Parking and Tie Down 
 All Other Gross Receipts (list individually) 
    Total 
 Airport Fees 
 Landing fees 
    Total 
Less deductions from Gross  
    Receipts (list) 
Total Gross Sales $ 

Less Cost of Goods Sold (list) $ 
Operating Expenses 
   Employee Related 
    Salaries/Wages $ 
   Benefits 
   Other Employee (contract) 
   Non-Revenue Related 
   Legal fees 
   Telephone 
   Insurance 
   Supplies 
   Equipment Maint. 
   General & Administration 
 Marketing 
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     Utilities 
 Repair and Maintenance 
 Outside Services 
 Buy-Out of Previous Contract Capital  
 Minimum Capital Improvements-Existing Premises 
 Operating Facility Improvements  
    Equipment 
 Depreciation (other) 
 Personal property taxes 
   Payment to Authority 
   Minimum Annual Guarantee 
   Reimbursement of Authority Landing Fees  
   Fixed Hangar Fees 
   Concession Fees 
    Aviation Retail Fuel 
    Aircraft Charter 
    Major Equipment Sales 
    Wholesale Parts Sales 
    Subcontractor Income 
    Aircraft Parking and Tie Down 
    All Other Gross Receipts (list) 
 Ground Handling 
 Sublease of Space 
 Aircraft Maintenance and Servicing 
 Ground Support and Equipment Maint. 
    Sales of New and Used Aircraft 
 In-flight Catering 
 Total Concession Fees 
 Total Authority Fees 
Other Taxes (list) $ 

Net Revenue $ 

b. Each Offeror shall provide a confidential pro forma balance sheet for the first day of the 
proposed operation using the format found below.  The pro forma balance sheet shall be 
evaluated in terms of reasonableness, viability and the degree to which it supports the 
financial offer and capital offer.  The format for the pro forma balance sheet for the first 
day of the initial Contract Year shall be as follows: 

Balance Sheet

Assets Liabilities 

Current Assets: Current Liabilities: 

Cash_______ Accounts Payable______ 
Accounts Receivable_______ Accrued Expenses______ 
Allowance for Delinquent Accounts_______ Short Term Debt_______ 
Prepaid Items_______ 

Total Current Assets:_______ Total Current Liabilities:______   
Property and Equipment: Long Term Debt_______ 
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Equipment_______ Owner’s Equity_______ 
Motor Vehicles_______  
Office Equipment_______ Retained Earnings_______ 

Less Accumulated Depreciation_____ Less Distributions_______ 

 Total Liabilities and 
Total Assets_______ Owners Equity________ 

The pro forma income statement and balance sheet shall clearly show the Offeror’s 
working capital required for the joint venture, and source(s) of cash to provide for the 
payment of the Offeror’s fixed expenses and working capital.  The Offeror shall also 
provide a statement of cash flows for this purpose as referenced above.  The statement 
when prepared with Generally Accepted Accounting Principles (GAAP) will show cash 
flows from: 

-Operating Activities 
-Non-capital financing activities 
-Capital and related financing activities 
-Investing activities (only related to National Airport, if any) 
-Cash balance, beginning of the period projected 
-Cash balance, end of the period projected 

c. If the Offeror is currently an operating business entity, provide full and complete audited 
financial statements for the two (2) most recent years, prepared in accordance with 
Generally Accepted Accounting Principles (GAAP).  The financial statements shall be 
audited and certified by a Certified Public Accountant (CPA).  The Offeror shall provide a 
financial profile covering complete operations (i.e. profit/loss of all Offerors’ businesses), 
and a statement of any significant financial events occurring subsequent to the closing 
date of the most recent financial statements.  If Offeror, or any corporation or other entity 
which has, directly or indirectly, a controlling interest in the Offeror, or any subsidiary 
corporation or other entity in which the Offeror has a controlling interest, or any affiliate 
of the Offeror is required to file reports with the Securities and Exchange Commission, 
Offeror shall provide copies of all Annual Reports on Form 10-K filed by Offeror or any 
partner or principal owner of Offeror during the past two (2) years. 

In the event the Offeror anticipates the establishment of a new business entity, a 
subsidiary or spin-off of an existing corporation to perform the services contemplated 
under this Request, sufficient data must be provided to demonstrate financial capability 
of the proposed entity.  The Authority reserves the right to require, at its discretion, 
additional financial information and/or a guarantee from the Offeror's parent company or 
owners or a letter of credit for a predetermined amount each Contract Year.  Personal 
net worth statements will not be acceptable to establish financial capability under the 
Request unless such net worth is pledged to the entity to be established and is 
accompanied by the principal’s appropriate signed tax return statements for the last two 
(2) years.  The Offeror shall also provide bank references, including addresses, 
telephone numbers, and names of bank officials familiar with the Offeror’s account. 

C. Intent of the Authority

It is not the intent of the Authority to prohibit or discourage any prospective Offeror from submitting an 
alternative proposal which is based upon its trade experience as to the scope of business operation to 
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be undertaken and as to the manner in which such operation is to be conducted.  All Offerors are 
advised, however, that proposals that substantially deviate from the scope of this concession activity as 
set forth in this Request for Proposals may be rejected.  Further the Authority reserves the right to 
reject any proposal which does not provide that the Offeror will agree to changes in its contemplated 
manner of operations if the Authority deems such action to be necessary during the term of the 
Contract to be awarded. 

SECTION VIII.  EVALUATION CRITERIA

A. All proposals received from qualified Offerors that conform to the RFP will be fully evaluated in 
accordance with the following criteria. The Evaluation Criteria are listed in descending order of 
importance, with each criterion listed being of equal or greater importance than the criterion listed below 
it.

1. Operations and Management Plan

Offerors will be evaluated on the quality, comprehensiveness, and feasibility of their plan for 
primary commercial support services, secondary commercial support services, operating 
equipment, safety, premises maintenance, emergency situations, security, to include complying 
with the DASSP procedures, and communications.   

2. Industry Experience and Qualifications

Offerors will be evaluated on their background, qualifications, FBO experience, the quality of 
past performance, and the similarity of its other operations to the one described in this RFP. 

3. Capital Improvements

Offerors will be evaluated on their minimum guaranteed investment and plan for capital 
improvements within the first five years of the contract. 

4. Financial Offer 

Offerors’ financial offer to the Airports Authority will be evaluated with the most points given to 
the highest offer. 

5. Financial Ability to Perform

Offerors’ financial resume and certified financial statements will be evaluated to determine that 
the offeror meets or exceeds the requirements as set forth in the RFP. 

B. During the evaluation process, the Authority may acquire and utilize, to the extent deemed necessary, 
information obtained from sources such as: 

1. The prospective Offeror, including representations and other data contained in the Offeror’s 
proposal or other written statements or commitments such as financial assistance and 
subcontracting. 

2. Other sources, including parties to other contracts and other airport or non-airport locations with 
whom the Offeror has had a contractual relationship and is conducting or has conducted 
comparable operations. 
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3. Other information within the Authority, including financial data and records concerning the 
Offeror’s performance. 

4. Publications, including credit ratings and trade and financial journals. 

5. Other sources, including banks, other financial companies and Federal, state and county 
departments and agencies. 

SECTION IX.  ADDITIONAL INFORMATION

The following information is furnished for informational purposes only and should not be construed as a 
guarantee of business to be generated.  Such data shall in no way relieve an Offeror from the responsibility of 
determining for itself the business potential of the proposed concession. 

A.   The following summarizes general aviation activity at National: 

� 1999 – 2001 gross receipts ranged from $14.2 to $18 million annually and GA flights averaged 
85-90 per day 

� 2002 – October 18, 2005 , there was very little FBO business due to the closing of Reagan 
National to non-governmental GA 

� 2006 – 2009 gross receipts ranged from $1.5 to $3 million annually and GA flights averaged one 
per day 

� 2010 – 2012 gross receipts averaged $4.6 million annually and GA flights averaged five per day  

B.   FBO Revenue, Utility, and Other Information: 

a. Airport General Aviation Revenue. Exhibit A of this Request shows total historical retail fuel 
gallons and retail fuel and ground handling Gross Receipts, and landing fees collected (aircraft 
operations) by Signature at the Airport for the last six Contract Years. 

b. Utilities.  The utility rates effective September 1, 2011 for Hangar 7 are as follows: 

Electricity  $10.01 per 100 KWH 
Water/Sewage   $  9.81 per 1,000 Gallons 
Heating  $22.73 per 1 million BTU’s 
Cooling  $17.87 per 1 million BTU’s 

c. The Airport fees, adjusted annually, currently charged by the Authority and collected by the FBO 
are as follows: 

Landing Fees:  

General Aviation $4.13/1000 lbs landing weight; 
Non-Signatory Airlines $5.16/1000 lbs landing weight  
Public/Government No Charge 
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SECTION X.  AMENDMENTS TO THIS REQUEST FOR PROPOSALS

The Authority will not be responsible for any oral instructions with regard to this Request or to the completion 
and submission of any proposal.  Said Request may be changed or supplemented only by a formal, written 
Amendment, which, if issued by the Authority, will be posted on the Authority website. 

J. Paul Malandrino, Jr. 
Vice President and Airport Manager 
Ronald Reagan Washington National Airport 
Metropolitan Washington Airports Authority 
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ATTACHMENT II 

ELIGIBILITY FORM
FOR THE MANAGEMENT AND OPERATION OF A 

FIXED BASE OPERATOR 
AT

RONALD REAGAN WASHINGTON NATIONAL AIRPORT 

As required in the Request for Proposals, offerors submitting a proposal for the operation and management 
of a Fixed Base Operator at Ronald Reagan Washington National Airport must complete this form in full and 
submit it to the Authority with the other contents of offeror’s proposal.  This form will enable the Authority to 
determine whether the offeror has met the minimum eligibility requirements for submitting a proposal.  Use 
additional pages as necessary, but please indicate at the top of each page the number and/or letter of the 
paragraph to which each such page relates. If this Eligibility Form is not submitted, or if, the information 
contained herein is incomplete or not responsive, or the offeror does not have the financial capability to 
provide the required goods and services, the offeror’s bid may be rejected by the Authority. 

Note:  If the offeror is a subcontractor, affiliate, or joint venture partner, then the information requested below 
shall be provided for both the offeror and for the prime Contractor or parent entity. 

A. Offeror

1. Name: ________________________________________ 

2. Address: ________________________________________ 

 ________________________________________ 

3. Telephone Number: ________________________________________ 

4. Contact Person: ________________________________________ 

5. Type of Organization (check all that apply): 

(  )  Corporation - Please give state and year of incorporation: 
(  )  Partnership 
(  )  Joint Venture 
(  )  Sole proprietorship 
(  )  Other (explain) 

B. Financial Information

1. Please attach evidence of offeror’s financial responsibility, such as a credit rating from a 
qualified firm preparing credit ratings, a letter of credit worthiness from a bank, a letter of 
credit from an FDIC-insured bank describing a offeror’s credit line, or other trade reference. 

2. If offeror is currently an operating business entity, provide full and complete audited financial 
statements for the two most recent years, prepared in accordance with Generally Accepted 
Accounting Principles (GAAP).  The financial statements shall be audited and certified by a 
Certified Public Accountant (CPA).  The Offeror shall provide a financial profile covering 
complete operations (i.e., profit/loss of all of the offeror’s businesses), and a statement of any 
significant financial events occurring subsequent to the closing date of the most recent 
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financial statements.  If offeror, or corporation or other entity which has, directly or indirectly, 
a controlling interest in the offeror, or any subsidiary corporation or other entity in which the 
offeror has a controlling interest, or any affiliate of the offeror is required to file reports with 
the Securities and Exchange Commission, offeror shall provide copies of all Annual Reports 
on Form 10-K filed by the offeror or any partner or principal owner of offeror during the past 
two years. 

3. In the event the offeror anticipates the establishment of a new business entity, a subsidiary or 
spin-off of an existing corporation to perform the services contemplated under this Request, 
sufficient data must be provided to demonstrate financial capability of the proposed entity.  
The Authority reserves the right to require at its discretion additional financial information 
and/or a guarantee from the offeror’s parent company or owners, or a letter of credit for a 
predetermined amount each Contract Year.  Personal net worth statements will not be 
acceptable to establish financial capability under the Request unless such net worth is 
pledged to the entity to be established and is accompanied by the principal’s appropriate, 
signed, tax return statements for the last two years.  The offeror shall also provide bank 
references, including addresses, telephone numbers, and names of bank officials familiar 
with the offeror’s account. 

4. Has offeror ever had a performance guarantee bond or surety canceled or forfeited?   

YES (  ) NO (  ) 

If yes, and a bond, state name of bonding company, date, amount of bond and reason for 
cancellation or forfeiture. 

5. Has offeror or any director, principal officer, or owner of 10 percent or more of stock of offeror 
ever reorganized under the Bankruptcy Code or declared bankruptcy? 

YES (  ) NO (  ) 

If yes, state case name, date of the proceedings, court jurisdiction, amount of liabilities and 
amount of assets as of the date filed and disposition. 

6. Has offeror or any entity affiliated with it ever been awarded a concession at any airport and 
failed to operate the concession for the full term thereof?

YES (  ) NO (  ) 

If yes, please state name of airport, date of award and describe the circumstances. 

7. Have any leases for the company’s operation or other business enterprises held by your 
organization ever been canceled?

YES (  ) NO (  )

If yes, provide additional details. 

8. Has offeror been involved in litigation in the previous five years as plaintiff or defendant as a 
result of offeror’s concession?

YES (  ) NO (  )

If yes, state the date, court jurisdiction, case number and outcome.  This response should 
include litigation under the current or prior entities or affiliates and any litigation involving the 
officers or majority stockholders. 
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C. Ownership and Control of Offeror

1. If offeror is a corporation, please list all officers, directors and owners of 10 percent or 
more of its capital stock. 

2. If offeror is an entity other than a corporation, please list all persons or entities with an interest 
of 10 percent or more in the operations of the offeror, indicating the title if any and the 
percentage of the interest of each. 

3. Please provide names, titles, mailing addresses and business telephone numbers of the 
corporate officers. 

4. Please submit a copy of the offeror’s company’s organizational chart, including the names of 
the individuals in the various positions. 

D. Authorization to do Business in the Commonwealth of Virginia

The offeror shall attach a certification signed by its authorized representative, which states to the 
Authority that offeror is authorized to do business in the Commonwealth of Virginia.  Please attach a 
copy of the certificate hereto.  If not authorized by the date bids are due to the Authority, the offeror 
must certify to the Authority that it is authorized to do business no later than the date the Authority 
receives a Contract for execution from a offeror. 

The undersigned hereby certifies that all of the information contained herein, and in any and all attachments 
hereto, is true and accurate. 

ATTEST:
___________________________ _________________________________ 
 (Name of Offeror) 

 By: __________________________ 

 Dated: ____________________, 2013 
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FINANCIAL OFFER 
FOR A FIXED BASE OPERATOR (FBO) CONCESSION 

AT
RONALD REAGAN WASHINGTON NATIONAL AIRPORT 

To: Mr. Rick Myrah Date:____________________ 
Procurement and Contracts, MA-29 
Metropolitan Washington Airports Authority 
1 Aviation Circle, Suite 154 
Washington, DC  20001-6000 

Re: Request For Proposals No. MWAA-5-13-C001 

I. Pursuant to the Authority's Request for Proposals for the management of the FBO Concession at 
Ronald Reagan Washington National Airport, the undersigned hereby submits a proposal for the 
operation of such concession based on and subject to the terms and provisions of the Request For 
Proposals, which documents have been read by the undersigned and to which the undersigned agrees. 

II. Based upon the terms, provisions and conditions of the Request for Proposals documents, the 
undersigned hereby submits the following financial offer for the Minimum Annual Guarantee to be paid 
to the Authority by the Offeror for the operation of the FBO Concession at Ronald Reagan Washington 
National Airport. 

A.   Contract Year Minimum Annual Guarantee:*

1. __________________________________________ Dollars ($_______________________) 
  (Amount expressed in words)  (Amount in figures) 

2 __________________________________________ Dollars ($_______________________) 
  (Amount expressed in words)  (Amount in figures) 

3.  __________________________________________ Dollars ($_______________________) 
  (Amount expressed in words)  (Amount in figures) 

4.  __________________________________________ Dollars ($_______________________) 
  (Amount expressed in words)  (Amount in figures) 

5.  __________________________________________ Dollars ($_______________________) 
  (Amount expressed in words)  (Amount in figures) 

6.  __________________________________________ Dollars ($_______________________) 
  (Amount expressed in words)  (Amount in figures) 

7.  __________________________________________ Dollars ($_______________________) 
  (Amount expressed in words)  (Amount in figures) 

8.  __________________________________________ Dollars ($_______________________) 
  (Amount expressed in words)  (Amount in figures) 
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9.  __________________________________________ Dollars ($_______________________) 
  (Amount expressed in words)  (Amount in figures) 

10.  __________________________________________ Dollars ($_______________________) 
  (Amount expressed in words)  (Amount in figures) 

11.  __________________________________________ Dollars ($_______________________) 
  (Amount expressed in words)  (Amount in figures) 

12.  __________________________________________ Dollars ($_______________________) 
  (Amount expressed in words)  (Amount in figures) 

13.  __________________________________________ Dollars ($_______________________) 
  (Amount expressed in words)  (Amount in figures) 

14.  __________________________________________ Dollars ($_______________________) 
  (Amount expressed in words)  (Amount in figures) 

15.  __________________________________________ Dollars ($_______________________) 
  (Amount expressed in words)  (Amount in figures) 

TOTAL FIFTEEN YEARS 

 __________________________________________ Dollars ($_______________________) 
  (Amount expressed in words)  (Amount in figures) 

*Note: A Minimum Annual Guarantee offer of less than Four Hundred Thousand Dollars ($400,000)
for each Contract Year shall not be accepted by the Authority.  If the Minimum Annual Guarantee offer 
for any Contract Year is less than the applicable minimum, the offer will not be considered by the 
Authority.  The Minimum Annual Guarantee for each Contract Year after the first Contract Year shall 
not be less than the Minimum Annual Guarantee for the prior year nor more than twenty percent (20%) 
greater than the amount for the previous year.  If the Offeror fails to provide a Minimum Annual 
Guarantee for each Contract Year, the proposal will be rejected. 

B. Should the undersigned become the selected Offeror and be awarded the right to manage the FBO 
Concession at Ronald Reagan Washington National Airport, as aforesaid, the undersigned will execute 
the required performance guarantee.  Release of the proposal guarantee submitted by the Offeror will 
not be made until after execution of the Contract to be awarded and receipt of the required performance 
guarantee.

ATTEST:   ___________________________________________ 
(COMPANY NAME) 

 ___________________________________________ 
(SIGNATURE--AUTHORIZED OFFICIAL) 

___________________________________________
(TITLE)

ADDRESS: ___________________________________________ 

___________________________________________

TELEPHONE: ___________________________________________ 
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MINIMUM GUARANTEED CAPITAL IMPROVEMENT INVESTMENT OFFER 
FOR A FIXED BASE OPERATOR (FBO) CONCESSION 

AT
RONALD REAGAN WASHINGTON NATIONAL AIRPORT 

To: Mr. Rick Myrah  Date:____________________ 
Procurement and Contracts, MA-29 
Metropolitan Washington Airports Authority 
1 Aviation Circle, Suite 154 

 Washington, DC  20001-6000 

Re: Request For Proposals No. MWAA-5-13-C001 

A. Pursuant to the Authority's Request for Proposals for the management of the FBO Concession at 
Ronald Reagan Washington National Airport, the undersigned hereby submits a proposal for the 
operation of such concession based on and subject to the terms and provisions of the Request For 
Proposals, which documents have been read by the undersigned and to which the undersigned agrees. 

B. Based upon the terms, provisions and conditions of the Request for Proposals documents, the 
undersigned hereby submits the following Minimum Capital Improvements offer to be made for the 
assigned Premises in the amount indicated below and commits to a twenty-five percent (25%) Local 
Disadvantaged Business Enterprise (LDBE) requirement, which means that the twenty-five percent 
(25%) of the design and construction work/Fixed Improvement costs of this Contract will be provided by 
LDBE firms. 

Minimum Fixed Improvements for Contract Years 1 through 5: 

 __________________________________________ Dollars ($_______________________) 
  (Amount expressed in words)  (Amount in figures) 

ATTEST:   ___________________________________________ 
(COMPANY NAME) 

 ___________________________________________ 
(SIGNATURE--AUTHORIZED OFFICIAL) 

___________________________________________
(TITLE)

ADDRESS: ___________________________________________ 

___________________________________________

TELEPHONE: ___________________________________________ 
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ATTACHMENT V 

REPRESENTATIONS AND CERTIFICATIONS 

01 PARENT COMPANY AND IDENTIFYING DATA 

A. A "parent" company, for the purpose of this provision, is one that owns or controls the activities and 
basic business policies of the offeror. To own the offeror's company means that the parent company 
must own at least 51% of the voting rights in that company. A company may control an offeror as a 
parent company even though not meeting the requirement for such ownership if the parent company is 
able to formulate, determine, or veto basic policy decisions of the offeror through the use of dominant 
minority voting rights, use of proxy voting, or otherwise. 

B. The offeror [ ] is, [ ] is not (check applicable box) owned or controlled by a parent company. 

C. If the offeror checked "is" in paragraph B. above, it shall provide the following information: 

Name and Main Office Address of Parent Company's Employer's 
Parent Company (include zip code) Identification Number 

___________________________ ___________________________ 
___________________________
___________________________
___________________________

D. If the offeror checked "is not" in paragraph B. above, it shall insert its own Employer's Identification 
Number on the following line: 

___________________________.

E. The offeror (or its parent company) [ ] is, [ ] is not (check applicable box) a publicly traded company. 

F. The offeror shall insert the name(s) of its principal(s) on the following line: 

________________________________________________________________________________.

02 TYPE OF BUSINESS ORGANIZATION 

The offeror, by checking the applicable box, represents that: 

A. It operates as [  ] a corporation incorporated under the laws of the State of ______________________,  
[  ] an individual, [  ] a partnership, [  ] a nonprofit organization, or [  ] a joint venture. 

B. If the offeror is a foreign entity, it operates as [  ] an individual, [  ] a partnership, [  ] a nonprofit 
organization, [  ] a joint venture, or [  ] a corporation, registered for business in ____________ (country). 

03 AUTHORIZED NEGOTIATORS 

The offeror represents that the following persons are authorized to negotiate on its behalf with the Authority in 
connection with this request for proposals or quotations:  

_______________________________________________________________________________________
_______________________________________________________________________________________
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04 LOCAL DISADVANTAGED BUSINESS ENTERPRISE REPRESENTATION 

A. Representation  The offeror represents and certifies as part of its offer that it [  ] is, [  ] is not a local 
disadvantaged business enterprise. 

B. Definitions "Local Disadvantaged Business Enterprise" (LDBE) is defined as a disadvantaged 
business concern which is organized for profit and which is located within a 100-mile radius of 
Washington, DC's zero mile marker. Those business entities located within counties that fall partially 
within the aforementioned boundary would also be eligible to participate in the Authority's LDBE 
Program. "Located" means that, as of the date of the contract solicitation, a business entity has an 
established office or place of business within a city, county, town, or political jurisdiction within the 100-
mile radius referenced above. Evidence of whether a business is "located" within the region includes, 
but is not limited to: an address that is not a Post Office Box; employees at that address; business 
license; payment of taxes; previous performance of work similar to work to be performed under 
contract, or related work; and other indicia. A "disadvantaged business" is defined as a firm which is 
not dominant in its field, and which meets the Authority's disadvantaged business size standard(s) for 
this solicitation. 

C. Certification  Proposed LDBEs must apply to the Authority's Equal Opportunity Programs Office for 
certification. For further instruction, see Attachment VI on Local Disadvantaged Business 
Enterprise Participation (LDBE) in this Solicitation. 

05 MINORITY BUSINESS ENTERPRISE REPRESENTATION 

A. Representation.  The offeror represents that it [  ] is, [  ] is not a Minority Business Enterprise. 

B. Definition.  A Minority Business Enterprise is: 

1. A firm of any size which is at least 51% owned by one or more minority persons or, in the case 
of a publicly-owned corporation, at least 51% of all stock must be owned by one or more 
minority persons; and whose management and daily business operations are controlled by such 
persons. A person is considered to be a minority if he or she is a citizen of lawful resident of the 
United States and is: 

a.  Black (a person having origins in any of the black racial groups in Africa); 

b. Hispanic (a person of Mexican, Puerto Rican, Cuban, Central or South American, or 
other Spanish culture or origin, regardless of race); 

c. Portuguese (a person of Portugal, Brazilian, or other Portuguese culture or origin, 
regardless of race); 

d. Asian American (a person having origins in any of the original peoples of the Far East, 
Southeast Asia, the Indian subcontinent, or the Pacific Islands); or 

e. American Indian and Alaskan Native (a person having origins in any of the original 
peoples of North America.) 

C. Certification.  As verification of this representation, the offeror is encouraged to attach a copy of a 
current MBE/WBE certification from any agency to be used for the Authority's monitoring of MBE/WBE 
participation in its program. 

06 WOMEN BUSINESS ENTERPRISE REPRESENTATION 

A. Representation.  The offeror represents that it [  ] is, [  ] is not a Women Business Enterprise. 
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B. Definitions.  A Women Business Enterprise is: 

1. A firm of any size which is at least 51% owned by one or more women or, in the case of a 
publicly-owned corporation, at least 51% of stock must be owned by one or more such women; 
and

2. Whose management and daily business operations are controlled by such persons. 

C. Certification.  As verification of this representation, the offeror is encouraged to attach a copy of a 
current MBE/WBE certification from any agency to be used for the Authority's monitoring of MBE/WBE 
participation in its program. 

07 CONTRACTOR IDENTIFICATION 

Each offeror is requested to fill in the appropriate information set forth below: 

DUNS Identification Number __________________ (this number is assigned by Dun and Bradstreet, 
Inc., and is contained in that company's Data Universal Numbering System (DUNS).  If the number is 
not known, it can be obtained from the local Dun & Bradstreet office. If no number has been assigned 
by Dun & Bradstreet, insert the word "none." 

08 CERTIFICATE OF INDEPENDENT PRICE DETERMINATION 

A. The offeror certifies that --  

1. The prices in this offer have been arrived at independently, without, for the purpose of restricting 
competition, any consultation, communication, or agreement with any other offeror or competitor 
relating to (a) those prices, (b) the intention to submit a offer, or (c) the methods or factors used 
to calculate the prices offered; 

2. The prices in this offer have not been and will not be knowingly disclosed by the offeror, directly 
or indirectly, to any other offeror or competitor before bid opening (in the case of a sealed bid 
solicitation) or contract award (in the case of a negotiated solicitation) unless otherwise required 
by law; and 

3. No attempt has been made or will be made by the offeror to induce any other concern to submit 
or not to submit an offer for the purpose of restricting competition. 

B. Each signature of the offeror is considered to be a certification by the signatory that the signatory: 

1. Is the person in the offeror's organization responsible for determining the prices being offered in 
its offer, and that the signatory has not participated and will not participate in any action contrary 
to subparagraphs A.1. through A.3. above; or 

2. a. Has been authorized, in writing, to act as agent for the following principals in certifying 
that those principals have not participated, and will not participate in any action contrary 
to subparagraphs A.1. through A.3. above 

______________________________________________________________________
(Insert full name of person(s)in the offeror's organization responsible for determining the prices 
offered in this offer or proposal, and the title of his or her position in the offeror's organization); 

b. As an authorized agent, does certify that the principals named in subdivision B.2.a. 
above have not participated, and will not participate, in any action contrary to 
subparagraphs A.1. through A.3. above. 
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c. As an agent, has not personally participated, and will not participate, in any action 
contrary to subparagraphs A.1. through A.3. above. 

C. If the offeror deletes or modifies subparagraph A.2. above, the offeror must furnish with its offer a 
signed statement setting forth in detail the circumstances of the disclosure. 

09 SUBCONTRACTORS 

The offeror represents that it intends to utilize the below listed subcontractor(s) if it is awarded a contract as a 
result of this solicitation. 

NAME OF SUBCONTRACTOR SUBCONTRACTOR ADDRESS
____________________________________ ____________________________________ 
____________________________________ ____________________________________ 
____________________________________ ____________________________________ 
____________________________________ ____________________________________ 
____________________________________ ____________________________________ 
____________________________________ ____________________________________ 
____________________________________ ____________________________________ 

Once contract award has been made, the prime contractor shall not deviate from use of the above 
subcontractor(s) without prior submission and Contracting Officer approval of revised LDBE Exhibits, as 
applicable. 

10 CERTIFICATION OF COMPLIANCE WITH EMPLOYMENT ELIGIBILITY VERIFICATION, FORM I-9 

The offeror certifies that it [  ] has [  ] has not read and [  ] is [  ] is not in compliance with the Immigration 
Reform and Control Act of 1986, Pub. L. 99-603 (8 U.S.C. 1324a) and the regulations issued there under.  The 
offeror also certifies that its subcontractors are in compliance with the Immigration Reform and Control Act of 
1986, Pub. L. 99-603 (8 U.S.C. 1324a) and the regulations issued there under. 

11 CERTIFICATION REGARDING DEBARMENT, SUSPENSION AND OTHER RESPONSIBILITY 
MATTERS

A. 1. The Offeror certifies, to the best of its knowledge and belief, that - 

a. The Offeror and/or any of its Principals - 

(1) Have [  ] have not [  ] been debarred, suspended, proposed for debarment, or 
declared ineligible for the award of contracts by any Federal, state, or local 
agency within the three (3) year period preceding this offer; 

(2) Have [  ] have not [  ] had contractor or business license revoked within the 
three (3) year period preceding this offer; 

(3) Have [  ] have not [  ] been declared non responsible by any public agency 
within the three (3) year period preceding this offer; 

(4) Have [  ] have not [  ], within the three (3) year period preceding this offer, been 
convicted of or had a civil judgment rendered against them for: commission of 
fraud or a criminal offense in connection with obtaining, attempting to obtain, or 
performing a public (Federal, state, or local) contract or sub-contract; violation 
of Federal or state antitrust statutes relating to the submission of offers; or 
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commission of embezzlement, theft, forgery, bribery, falsification or destruction 
of records, making false statements, tax evasion, or receiving stolen property; 
violation of labor, employment, health, safety or environmental laws or 
regulations; 

(5) Have [  ] have not [  ], within the three (3) year period preceding this offer, been 
indicted for, or otherwise criminally or civilly charged by a governmental entity 
with, commission of any of the offenses enumerated in subparagraph A.1.a.(4). 
of this provision; and 

(6) All performance evaluations within the three (3) year period preceding this offer 
have [  ] have not [  ] received a rating of satisfactory or better. If not, please 
provide a copy of the evaluation with detailed explanation. 

b. The Offeror has [  ] has not [  ] within the three (3) year period preceding this offer, had 
one or more contracts terminated for default by any Federal, state or local agency. 

2. "Principals," for the purposes of this certification, means officers; directors; owners; partners; 
and, persons having primary management or supervisory responsibilities within a business 
entity (e.g., general manager; plant manager; head of a subsidiary, division, or business 
segment, and similar positions). 

B. The Offeror shall provide immediate written notice to the Contracting Officer if, at any time prior to 
contract award, the Offeror learns that its certification was erroneous when submitted or has become 
erroneous by reason of changed circumstances. 

C. A certification that any of the items in paragraph A. of this provision exists will not necessarily result 
in withholding of an award under this solicitation. However, the certification will be considered in 
connection with a determination of the Offeror's responsibility. Failure of the Offeror to furnish a 
certification or provide such additional information as requested by the Contracting Officer may 
render the Offeror non-responsible. 

D. Nothing contained in the foregoing shall be construed to require establishment of a system of records 
in order to render, in good faith, the certification required by paragraph A. of this provision. The 
knowledge and information of an Offeror is not required to exceed that which is normally possessed 
by a prudent person in the ordinary course of business dealings. 

E. The certification in paragraph A. of this provision is a material representation of fact upon which 
reliance was placed when making award. If it is later determined that the Offeror knowingly rendered 
an erroneous certification, the Contracting Officer may terminate the contract resulting from this 
solicitation for default. 


